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Pecmy6muku CesepHas OceTusi-AJIaHUA
MYHHIUITATBHON yCIYTH
«IIpenocrasienne HHGOPMALHH 0 TeKymeil ycreBaeMOCTH yIalerocs, BeieHne
J1eKTPOHHOTO AHEBHHKA H 3JIEKTPOHHOTO JKyPHAJIA Y CNEBAEMOCTID)

1. OBIIME IMOJIOKEHUSI
IIpeameT peryanpoBanust AIMHHHCTPATHBHOIO perjaMenTa
1.1.  AAMHHHCTPATWBHBEI  pPErJaMeHT  IPENOCTABICHHA MYHUIMIATBHON  YCIyTH

«ITpenocraBienue MHPOPMALUH O Tekymieil yCIIeBa@MOCTH Y4Yalllerocs, BEACHHE OJICKTPOHHOIO
JIHEBHHKA M 3JIEKTPOHHOIO JKypHaia yCIEeBacMOCTHY (manee - AJMMHMCTPATHBHbIH periaMeHT)
(nanee — MyHHMIHMNATbHAs YCIyra) pa3paGoTaH B IeNSX MOBBIMEHHST KauecTBa M JOCTYIHOCTH
IIPEIOCTABIEHMsS. MYHHIMIIATBHOR YCIyTH, ONPEACIICT CTamiapT, CpPOKH H IIOCJIEN0BATENbHOCTD
JedcTBIM (aJMHHECTPATHBHBEIX TPOLELYp) NPH OCYIIECTBICHUH YCTAHOBJIGHHBIX AEHCTBYIOLIAM
3KOHO/IATETHCTBOM TIOJTHOMOUHI OPraHOB MECTHOTO CaMOYTIPABIICHHS MyHUIUIATEHOTO paitona 1o
IIPEIOCTABJICHIIO MYHHIUIIANbHON YCIIyTH. HacTosmmii AIMHHACTPATUBHBIA PErIaMeHT PEryJInpyeT
OTHOIIEHHsI, BO3HUKAIOIIME Ha OCHOBaHHMM KOHCTHTYIHH Poccuiickoii (enepanuu, (enepaibHoOro
sakoma or 27 mioms 2010 r. Ne210-®3 «O6 opraHu3alun MpeJOCTaBICHH rOCYIapCTBEHHBIX H
MYHHIUTATBHBIX YCIYT.
Kpyr 3asBuTesneii

1.2. 3asBUTeNsIMH Ha TONyYeHHE MYHHIWIAIBHON YCIyrH SBILIOTCA ¢usHyecKye JIHLa,
HMeIolee IpaBo B COOTBETCTBHU C 3aKOHOIATEIbCTBOM Poccuiickoit ®enepaiyu, 1ub0 B CHILY
HajiefieHuss MX 3a9BHTESIMM B [OPSZKE, YCTaHOBJICHHOM 3aKOHOZIATENLCTBOM PoccuicKoil
denepanuu, TOIHOMOYHSAME BBICTYIIATh OT HX HMCHH IPH B3aFMOJIEHCTBHK C OpraHamMH MECTHOTO
CaMOYTIPABJICHHS M OPTraHU3alHsIMH MPH NPEL0CTABICHHH MYyHUIHUTIATLHON yCITYTH.

1.3. 3asBuTeIsIMH ABsIoTcs rpaxaane Poccmiickoit Penepainu, juna 6e3 rpaxxaaHcTsa U
MHOCTPAHHEIE TpaXk[aHe Ha PABHBIX OCHOBAHHSIX, €CIH HHOE HE TIPETYCMOTPEHO 3aKOHOM HIIH
MEKIyHApOIHBIM 0roBopoM Poccuiickoi Odenepaluy.

1.4. Wurepechl 3asBMTENs, YKasaHHbBIE B IYHKTE 1.2. HacrosAmero AIMHHHCTPAaTHBHOIO
peryiaMeHTa, MOTYT TIPEACTaBIATh JINLA, 06 TaIaloITHe COOTBETCTBYIOMMMI ONHOMOYHSIMH (Z1anee —
NPEICTABUTEND).

TpeGoBanns K MOPSIKY HHGOPMHPOBAHHSI 0 IPEAOCTABICHIH MyHHIUTIAIbHOM
ycayra
1.5. IH(OpMALHIO 0 MOPS/IKE MPEJOCTABICHU MYHUIHUIIAIBHOH YCIyrH OCYIIECTBIACTCS:
- HeIOCPENCTBEHHO IPH JHYHOM MpHEME 3aiBUTCIA B MyHHIUNANEHOE OI0DKETHOE

061me06pa3oBaTelbHOe  yUPEKICHHE — OCHOBHYIO 061meo6pa3oBaTeNbHY0 KONy HMEHH
H.U.CymimoBa c.Cyxotckoro Mo3nokcekoro paiona Pecrry6mku Cesepras OceTus-ANaHus
- Ha o(uIHaIEHOM caiite 06111e06pa30BaTEIbHOM opraHu3alun

http://suchotskoe.mozdokschool.ru:
- Ha MH(QOPMALMOHHBIX CTEHAX B 3/1aHNHU 06111e06pa3oBaTeIbHON OpraHu3alum;
- 10 TenedoHy 0611e00pa30BATENbHON OpraHu3aiH,
- [IACBMEHHO, B TOM YHCIIe TIOCPEICTBOM 3JIEKTPOHHO# MOYTEL, (aKcHMUITBHOM CBSI3H.
1.6. VinopmupoBanue 3asBuTENedl O MOPAIKE MPEJOCTABICHHS MyHULHIAIBHOH YCIIYTH



OCYILECTBIISICTCS B BUJIE MHIUBHIyalbHOTO MH()OPMUPOBAHUS U IIyOJUYHOTO HH(OPMHUPOBAHHUS.

WNnauBunyansHoe nH(GOPMUPOBAHKUE IPOBOJUTCA B opMe:

- yCTHOTO MH(GOPMHUPOBAHUS TI0 TeIehOHY, TMO0 MOCPEACTBOM JUIHOTO OOpAIICHHS;

- NUCHbMEHHOTO UH(POPMHUPOBAHUS.

[Tybnrunoe nHGOpMHUPOBAHUE TPOBOAUTCS B hOpME:

- pa3MeIieHusl COOTBETCTBYIONICH MHpopMamuu Ha odummMambHOM caiiTe o0IeoOpa3oBaTeIbHON
OpraHu3alyy, a TaKKe Ha THPOPMALIMOHHBIX CTEH/IaX B MECTAX MPEJIOCTABICHUS YCIYTH.

1.7. UanuBuayansHOE yCTHOE MH(MOPMHUPOBAHUE O MOPSIKE MPEAOCTABICHUS MYHUIIUIAIBHOU YCIyTH
obecreynBaeTcs 10JKHOCTHBIMM JIMIIaMHU 00111€00pa30BaTeIbHOW OpraHU3alUK JUYHO, JINOO 10 Teae(oHy.

1.8. 3asBuTENH MMEET MPABO HA MOJIyYEHHE CBEACHUN O CTaIUH MPOXOXKICHHUS €r0 0OpaleHusl.

1.9. Ilpu wuHdopMupOBaHMM 3asiBUTENS O NOPsSAKE MPEAOCTABICHUS MYHHLMIAIBHON yciIyru
JOJDKHOCTHOE JIUIO cO00IIaeT HHPOPMALIUIO TIO CIICAYIOIIMM BOIIPOCAM:

- KaTeropu 3asBUTENIeH, UMEIOLIMX PaBO Ha MOJIy4YeHHEe MyHUIIUNIAIbHON YCIIyTH;

- CBEICHMS O MECTOPACIIONIOKEHUH OpraHa, IPe10CTaBIIAIOIIEr0 MyHULIUIIAIBHYIO YCIIYTY;

- rpaduk JUYHOro mpHUeMa IrpaxaaH opraHa, IpeJoCTaBIIAIOLIEr0o MyHUIIUIAIBHYIO YCIYTY;

- TpeOOBaHMA K 3aBEPEHUIO JJOKYMEHTOB U CBE/ICHUH;

- BXOAfLIME HOMEpa, MOJ KOTOPbIMH 3aperMCTPUPOBAaHbl B CHCTEME JAEJIONPOU3BOACTBA 3asBICHUS U
MpUJIAralorecs: K HUIM MaTepHaIbl;

- TOPSJIOK MOATOTOBKH OTBETOB 10 PE3yJIbTaTaM PACCMOTPEHUS 3asBICHUM;

- HEOOXOIMMOCTb MPEJICTABICHHS JOTIOJHUTEIBHBIX JOKYMEHTOB U CBEICHUH, B X0JI€ TIPEIOCTABIICHHUS
MYHULUNIATBHON YCIIYyTH;

- TIOpSJIKa ¥ CPOKOB MPEAOCTABICHUS MyHUITUTIAIILHOW YCITYTH;

- TOPSJIOK YBEIOMIICHUH 3asBUTENEN O pe3ynbTaTaX pPaCCMOTPEHUS UX 3asBICHUM;

- IOPAZIOK  00XKaoBaHUsl JCUCTBUI (OE31EHCTBHIA) M PEIICHH, OCYHIECTBISEMBIX W MPUHHUMAEMBIX
OT/EJIOM U €r0 JOJKHOCTHBIMU JIUIIAMHU.

WudpopmupoBanne 1O HMHBIM BONPOCAM OCYIIECTBIISICTCS TOJBKO Ha OCHOBAHWU THCHMEHHOTO
oOparnieHusl.

[Ipu orBere Ha TenedoHHBIE 3BOHKH JOHDKHOCTHOE JIMIIO JOJDKHO Ha3BaTh (paMMIIMIO, MMs, OTYECTBO,
3aHUMAaeMyl0 JIOJUKHOCTb M HaMMEHOBAaHHE CTPYKTYPHOTO IOJpPA3/eieHus, MPEUIOKUTh TIPAXKIAaHUHY
MPEJCTaBUTHCS M U3JIOKHUTH CYTh BOIIPOCA.

JIOJDKHOCTHOE JIMIO NpU OOIIEHUM ¢ 3asBUTeNeM (Mo TenegoHy WIM JHMYHO) JOJDKHO KOPPEKTHO U
BHUMATEJIHbHO OTHOCUTHCS K 3asSBUTEIO, HE YHIDKAS €ro YeCTH W JOCTOMHCTBA. Y CTHOE WH(POPMHUPOBAHUE O
NOpsiAKE MPEAOCTABICHUSI MYHUIMIIAIBHON YCIYTH JOJKHO MPOBOAUTHCS C UCMOJIb30BaHUEM O(UIIMANIBHO-
JIJIOBOTO CTUJISI PEUH.

JIOJDKHOCTHOE  JIMIO,  OCYIIECTBISIIOIIEE YCTHOE HWHGOPMHPOBAHHME O TOPSAKE MPEJOCTaBIICHUS
MEXIyHapOoAHbIM A0roBopoM Poccuiickoin denepanuu.

1.4. UHTepechl 3asBUTENS, YKa3aHHble B NMyHKTe 1.2. HacTosmero AJIMHHHCTPATUBHOIO perjaMeHTa,

MOTYT MPEACTABIATH JINLIA, 00JIaJaI0LIIEe COOTBETCTBYIOLIMMH MTOJTHOMOYHUSAMH (J1ajiee — MPeICTaBUTENbD).
TpeboBanus K nopsiAKy MH(POPMHUPOBAHUS O NPEAOCTABJICHUH MYHHIUNIAIbHOMN yCIyTH
1.5. Uudopmanuio o nopsiike NpeaocTaBiIeHUs] MyHUIIUIAIbHON YCIIYTH OCYIIECTBIISAETCS:

- HEMIOCPEJICTBEHHO MPH JIMYHOM NMpHEME 3asBUTEIIS B MyHHLIUIIAIbHOE OI0PKETHOE 00111e00pa3oBaTeIbHOE
yupexJieHHue — OCHOBHYIO 0011eoopa3zoBatenbHyto mkony umenu H.M.Cynumosa c.Cyxorckoro Mo3aokckoro
paiiona Pecniy6nuku CeBepnas Ocetus-AnaHus

- Ha oUITHATTLHOM caiiTe 001ieoOpa3oBarenbHoil opranu3aiuu  http://suchotskoe.mozdokschool.ru:
- Ha UH()OPMAITMOHHBIX CTEHJIaX B 3[JaHUU 00111e00pa30BaTeIbHON OpraHu3aluy;

- 10 Tenedony 001e00pa3oBaTEIbHON OPraHU3aIUH;

- MUCBMEHHO, B TOM YHUCJIE TIOCPEJCTBOM 3JIEKTPOHHOM MOUTHI, PaKCUMUIBHOMN CBS3H.

1.6. HWudbopmupoBaHwe 3asBUTENCH O TOPSAKE MPEIOCTABICHUS  MYHHIUTAIBHOW  YCIyTH
OCYILECTBISIETCA B BUEC WHANBUIYAIBHOTO HH()OPMUPOBAHHS U ITYOIUYHOTO HH(OPMHUPOBAHHUS.

WNunuBuayansHoe HHGOPMHUPOBAHUE TIPOBOAUTCS B popme:

- yCTHOTO MH(OPMHUPOBAHUS IO TeNedOoHY, JTUO0 MOCPEICTBOM JIMYHOTO OOpaIIeHus;

- MUCHbMEHHOTO HH(POPMHPOBAHUSI.

[Ty6nuunoe nadopmMupoBaHue MpoBOIUTCS B hopme:

- pa3MeIeHnusl COOTBETCTBYIOMmEeH WH(popManuu Ha OQUIMATEHOM caiTe 0011eo0pa3oBaTeIbHOM
OpraHu3aIH, a TAK)Ke Ha MHPOPMALMOHHBIX CTEH/IaX B MECTAX MPEJIOCTABICHUS YCIYTH.



1.7. anuBuayansHOE yCTHOE MH(POPMHUPOBAHUE O MOPSJIKE MPEAOCTABICHUS MYHUIIUNAIBHON YCIyTH
obecreunBaeTcs TOJDKHOCTHBIMU JTMITAaMHU 00111e00pa3oBaTeIbHON OpraHu3aliiy JIMYHO, MO0 1Mo TenedoHy.

1.8. 3asBuTENH MMEET MPaABO Ha MOJIyUYECHHE CBEACHUN O CTaIUH MPOXOXKICHHUS €ro oOpaleHusl.

1.9. Ilpu wunHdOpMHpOBaHMM 3asfBUTENS O NOPSAKE MPEAOCTABICHUS MYHHLIMNAIBHON yCIyru
JOJDKHOCTHOE JIUIO cO00IaeT HH(POPMALIHIO MO CIEAYIOUIMM BOIPOCaM:

- KaTeropu 3asBUTENIEeH, UMEIOLIMX MPaBO Ha MOJIy4YeHHE MyHUIIUIIAIbHON YCIIyTH;

- CBEICHHS O MECTOPACIIOJIOKEHUH OpTraHa, MPEJI0CTABIISIONIEr0 MYHUIUITAIBHYIO YCIIYTY;

- rpaduk JUYHOro mpHUeMa IrpaxaaH opraHa, IpeJoCTaBIIAIOLIEr0o MyHUIIUIAIBHYIO YCIYTY;

- TpeOOBaHMA K 3aBEPEHUIO JJOKYMEHTOB U CBE/ICHUM;

- BXOAdLIME HOMEpa, I0J KOTOPHIMH 3aperMcTPUpPOBaHbl B CHCTEME AEJIONPOU3BOACTBA 3aSBICHUS U
MpUJIaraloyecs: K HUIM MaTepHabl;

- TOPSJIOK IOArOTOBKH OTBETOB I10 pe3yJbTaTaM pacCMOTPEHUs 3asBICHUN;

- HEOOXOIMMOCTb MPEJICTABICHHS JOMOJHUTEIbHBIX JOKYMEHTOB U CBEACHUH, B X0JI€ MPEIOCTABICHHUS
MYHULUIIAIBHON YCIIYTH;

- TOpSJIKa ¥ CPOKOB IPEAOCTABICHHUSI MyHULIUTIAIILHON YCITYTH;

- TOPSJIOK YBEIOMIICHUH 3asBUTENEN O pe3ylbTaTaX PaCCMOTPEHUS UX 3asBICHUM;

- IOPAZIOK  00OXamoBaHUsl JACUCTBUH (Oe31eHCTBHI) M pEIIeHHH, OCYLIECTBISEMBIX W HPUHUMAEMBIX
OT/EJIOM U €r0 JOJKHOCTHBIMU JIUI[AMHU.

WudpopmupoBanne 1O HMHBIM BONPOCAM OCYIIECTBIISICTCS TOJBKO Ha OCHOBAHWU TMHCHMEHHOTO
oOparnieHusl.

[Ipu orBere Ha TenedoHHBIE 3BOHKH JOHKHOCTHOE JIMIIO JIOJDKHO Ha3BaTh (paMuiIMiO, UMs, OTYECTBO,
3aHUMAaeMyl0 JIOJUKHOCTb M HaMMEHOBAaHHE CTPYKTYPHOTO IOJpPA3/EiCHUs, MPEUIOKUTh TI'PAXKAAHUHY
MPEJCTABUTHCS M U3JIOKHUTH CYTh BOIIPOCA.

JIOJKHOCTHOE JIMIO HpU OOIIEHUM ¢ 3asBUTeNeM (IOo TeaedoHy WIM JHMYHO) JOJDKHO KOPPEKTHO U
BHUMATEJIHbHO OTHOCHUTHCS K 3asBUTEIIO, HE YHIIKAsl €r0 YECTH U JOCTOMHCTBA. Y CTHOE MH(MOPMHUPOBAHHE O
HOpsAKE NPEAOCTABICHUSI MYHULMIIAIBHON YCIYTH JOJKHO NMPOBOAUTHCS C UCHOJIb30BAHUEM O(UIIHANIBHO-
JIETTIOBOTO CTUJISI pEUH.

JOJXKHOCTHOE  JIMIIO,  OCylWeCcTBJdlmee yCTHOe MHOOPMMPOBAHME O  I[OPSAOKE
NpenoCTaBJIEHNS
- Ha THQOPMAIIMOHHBIX CTEHJIaX B 3/IaHUH 0011e00pa30BaTEIbHON OpraHnu3alny,
- 1o TenedoHy 00IIeoOpa3oBaTeIbHON OpraHU3allHH;
- MUCBMEHHO, B TOM YHCJIE TIOCPECTBOM 3JICKTPOHHOM MOYTHI, (PaKCHMHUIBLHOMN CBSI3H.
1.6. UudopmupoBaHue 3asBUTeNEH 0 MOpsAAKE MPEIOCTABICHNUS MyHULIMIATBHONW YCIYTH OCYILECTBIISETCS
B BUJI€ UHAWBUIYAILHOTO HH()OPMHUPOBAHUS U IyOJIMIHOTO WHPOPMHUPOBAHUSI.

WuauBuayansHoe HH(OPMUPOBAHKE POBOJAUTCS B (hOpMeE:

- yCTHOTO MH(GOPMHUPOBAHUS 1O TeNedOoHY, TMO0 MOCPEICTBOM JIMYHOTO OOpaIlIeHus;

- MUCHbMEHHOTO HH(POPMHPOBAHUSI.

[Ty6nnynoe nadopMupoBaHue IpoBOIUTCS B hopme:

- pa3MeIlIeHs] COOTBETCTBYIONIEH HMH(pOpMAIMK Ha O(UIIMAIIBHOM caiTe 00IIeo0pa3oBaTeIbHOM
OpraHu3aliy, a TaKKe Ha MHPOPMALIMOHHBIX CTEHJAaX B MECTaX NPeAOCTaBICHHS YCIYTH.

1.7. NnpuBuayanbHOE yCTHOE WH(POPMHUPOBAHWE O TOPSAIKE MPEJOCTABICHUS MYHUIIUIAIBHOW YCIYTH

o0ecreyrBaeTcs 10JKHOCTHBIMH JIMIIAMU 00111€00pa30BaTeIbHOM OpraHu3aluy JIUUHO, JTUO0 1O Tenedony.

1.8. 3asBuTENH MMEET MPABO HA MOYYECHUE CBEJCHHUN O CTaIUM MMPOXOXKICHUS €ro oOparieHusl.

19. Ilpm wuHbopMuUpOBaHMM 3asfBUTENE O TOPSJAKE MPEJOCTABICHUS MYHHMIMIIAIBHOM yCIyrH

JOJIKHOCTHOE JIMIIO COO0IaeT HHPOPMAIUIO IO CIEeIYIOIIMM BOIIPOCaM:
- KaTeropuu 3asBHUTENEH, UMEIOUINX PaBO Ha MOJyYeHHEe MyHUITUNATBHON YCIIyTH;
- CBEIEHHsI O MECTOPACIIOJIOKEHUH OpTraHa, MPEJI0CTABIISIONIET0 MYHHUIIHITATBHYIO YCIIYTY,
- rpaduk JTUYHOTO IMpHUeMa rpa)a1aH OpraHa, mpeJoCTaBIISIONIEr0 MyHULIIUTAIBHYIO YCIYTY;
- TpeOOBaHHS K 3aBEPCHHIO JJOKYMEHTOB M CBEJICHUH;
- BXOAAIIME HOMEpa, MOJ| KOTOPHIMH 3apErMCTPUPOBAHBI B CHCTEME JEJONPOU3BOACTBA 3asBICHUS U
NpUJIararoIIruecs K HIM MaTepHalibl;

- TOPSJIOK MOATOTOBKU OTBETOB IO pPe3yJIbTaTaM PaCCMOTPEHHUS 3asBICHUM;

- HEOOXOIUMOCTH MPEICTABICHUS TOTIOJHUTEFHBIX TOKYMEHTOB M CBEJICHHUM, B X0/I€ TIPEIOCTABIICHHSI
MYHUIUTAIBLHON YCIIyTH;

- TIOpsIKa ¥ CPOKOB TPEAOCTABICHHUSI MyHUITUTIAIEHOU YCITYTH;

- MOPSIIOK YBEIOMIICHUH 3asBUTEIIEH O pe3yJIbTaTaxX PACCMOTPEHUs UX 3asBIICHUM;



- MOPSAJOK O0OKaloBaHMS ACUCTBUM (Oe31eHCTBHII) M PEIICHHWH, OCYHIECTBISEMBIX U MPUHHUMAEMBIX
OTJEJIOM U €T0 JOJPKHOCTHBIMU JINLIAMH.

WudopmupoBaHre 0 HHBIM BOIPOCAM OCYIIECTBISETCS TOJIBKO Ha OCHOBAHUU NMUCbMEHHOTO OOpaIleHHs.

ITpu oTtBere Ha TenedOHHbIE 3BOHKM OJDKHOCTHOE JIMIO JOJKHO Ha3BaTh (aMUIIUIO, UM, OTYECTBO,
3aHMMAEMYI0 JIOJDKHOCTb WM HAUMEHOBAHHUE CTPYKTYPHOIO IOAPA3JENEHUs, NPEUIOKUTh IPaXAAHUHY
IPEJCTaBUTHCS U U3JI0KUThH CYTh BOIIPOCA.

JIOJDKHOCTHOE JIMILIO TIPH OOWIEHWM C 3asBUTENEM (MO TeneQoHy WIM JMYHO) JOJDKHO KOPPEKTHO M
BHUMATEIbHO OTHOCUTHCS K 3asBUTENI0, HE YHUXKAsg €ro 4eCTH U JIOCTOMHCTBA. Y CTHOE MH(MOPMHUPOBAHUE O
HOpPSI/IKE TPEIOCTABICHNUS MYHULMNAIBHOW YCIYTH JOJDKHO MPOBOJUTHCS C HMCIOJIB30BAaHHEM OQHIMATBHO-
JIeJI0OBOTO CTUJISI peyHu.

JIOJDKHOCTHOE  JIMIO, OCYIIECTBISIIOIIEE YCTHOE HWH(MOPMUPOBAHHE O TMOPSIKE MPEIOCTABICHUS
MYHUIMIAIBHON YCIIyTH, HE BIPaBE OCYLIECTBIATh MH()OPMUPOBAHHME 3asBUTEIIS, BBIXOSIICE 32 PAMKH
CTaHJIAapPTHBIX MPOLIETYp U YCIOBUN IIPEIOCTABICHUS MyHULIUIIAIbHON YCIIYTH.

JIOJDKHOCTHOE  JIMLIO, OCYILECTBIIAIOLIEE WHIMBUAYaJIbHOE YCTHOE HWHGOPMHpPOBAHUE O MOPSAAKE
IPEIOCTABIEHUSI MYHUIMNAIBHON YCIYI'H, JOJDKHO IPUHATH BCE HEOOXOAUMBIE MEphl Ul IOJIHOTO H
ONEPATUBHOIO OTBETa Ha IIOCTABJIEHHBIE BOIPOCHL. B cilyuae HEBO3ZMOXXHOCTU HPEJOCTABJICHUS IOJHOM
UH(POPMALIUK JIOJDKHOCTHOE JIUIIO, OCYHIECTBISIONIEEe MHIUBUAYAJbHOE YCTHOE HH()OPMUPOBAHME, IOJIKHO
IPEUIOKUTh 00paTUThCS 3a HeoOXxoauMmoW HMHpopMalueld B NMHUCBMEHHOM BHJE MO0 Ha3HAYUTh JpPYyroe
yno0OHOe AJist 00paIiaomerocs Bpemst Uil yCTHOTO HH(POPMHUPOBAHUS TI0 HHTEPECYIOIIEMY €r0 BOIIPOCY.

1.10. MuauBuayanpHOE NMUCBMEHHOE HMH(OPMUpPOBAHHME O MOPSAKE MPEIOCTABICHHUS MYHHUIMIIAIbHOM
YCIYTH TIpU MHCHMEHHOM OOpamieHuu B 00I1e00pa30BaTEIbHYI0 OPraHU3aIMI0 OCYIIECTBISIETCS IyTEeM
HalpaBJIEHUs] OTBETOB IOYTOBBIM OTIIPABJICHUEM, a TAKXKE IEKTPOHHON MOYTOH.

[Ipy MHAMBHIYaJbHOM NUCHMEHHOM HMH(OPMHMpPOBAHMM OTBET HaIlpaBiisgeTcs 3asBUTEN0 B TeueHue 30
JTHEW co JHs perucTpanuy oOpalieHus.

1.11. [IyOnuuHoe uHPOPMUPOBAHHWE O TMOPSJKE MPEAOCTaBICHUS MYHMLIMIIAIBHOM  yCIyTu
OCYILECTBIISICTCS MOCPEACTBOM HCIIOJIBb30BaHUS MH(POPMALMOHHO-TEIEKOMMYHUKAMOHHON cetn "WHTepHer"
Ha ouIMaTHFHOM caiiTe 001meo0pa3oBaTeIbHON OpraHu3aInu.

2. CTAHJAPT NIPEJOCTABJIEHUS MYHUIIUTIAJIbHOM YCJAYTH
HaumeHoBaHHe MyHHIMIIAJIbHON YCJIYTH
2.1. MynununansHast ycayra «lIpenocraBienne HHQOpPMAaLUMU O TEKyLIeW YyCIIeBaeMOCTH
y4auierocsi, BeJIeHue 3JIeKTPOHHOTO JHEBHHUKA U JIEKTPOHHOTO KypHaJla yCIIeBAEMOCTH ».

HaumeHoBaHue oprana, npeaocTap/somero
MYHHIMTATBHYIO YCJIYTY

2.2. MyHHAIMITATBHAS yCITyTa MPEA0CTaBIsAETCs 00IIe00pa3oBaTeIbHON OpTraHu3aIHeH.

IIpu mpenocTaBleHUH MYHHLIMIAIBHON YCIyrH JOJDKHOCTHBIE JiMIa o0I11eo0pa3oBaTesbHOM
OpraHu3aIy B3aMMOACUCTBYIOT (TMPH HEOOXOAMMOCTH) C TOCYJapCTBEHHBIMH OpraHaMH, OpraHAMH MECTHOTO
CaMOYIIpaBJIEHHsI, OPraHU3ALUSAMHU, YUPEKICHUSAMH, TPEANPUITUIMU U 1.

2.3. MecTo Hax0XIeHHS 00IIe00pa3oBaTeIbHON OpraHU3alliy U ee MovToBkI anpec:363714, PCO —
Ananust, Mo3nokckuit paiios, ¢. Cyxorckoro ,yi. HoBas tom 35.

Tenedon/hakc obmeodpazoBarenpHoit opranusaiun: (8-867-36) 56-6-27.
Anpec 3nekTpoHHOM mouTkl:. : Suchotskoe@list.ru.
I'padux paboTel 00mIE00pa3oBaTeNbHON OpraHM3alMU: MOHEAENbHUK - cybbota ¢ 8.30 no 17.00 wac.
(mepepsbiB ¢ 12 1o 13 yac.).
BOCKPECEHbE - BHIXOHbIEC THH.
2.4. [lpuem 3asgBUTENEH TOKHOCTHBIM JIMIIOM O0IIe00pa30BaTEIbHOM OPTaHU3aIIMN OCYIIECTBIISICTCS
B COOTBETCTBMM C TpapukoM npuema. BpiBecka ¢ rpadukoM mpuemMa pa3Melaercs npu BXojAe B
00111600pa30BaTENbHYIO0 OPTAaHU3AIINIO.
Bpewms npuema 3asButeneil: nonenensuuk — nsatauna ¢ 8.30 1o 16.00 yvac. (mepepsiB ¢ 12 o 13 vac.).
[Ipuem rpaxkaan ocyecTBiIsieTcs Ha IEPBOM 3Taxke B kabuHeTe Nel7 .
2.4. Ilpuem 3asBUTENCH JOHKHOCTHBIM JIMIIOM 00111e00pa30oBaTeIbHON OpraHu3aluy OCyIECTBISETCS
B COOTBETCTBHM C TpapuKkoM Tpuema. BpiBecka ¢ TpapukoM mpueMa pa3Memaercs Ipu BXOAe B
00111€00pa30BaTENbHYIO OPraHU3aIHIO.
Bpewmst mpuema 3asiButeneii: monenenbuuk — nsatauna ¢ 8.30 1o 16.00 vac . ( mepepsiB ¢ 12 10 13 gac.).
[Tpuem rpaxkaan ocymecTBIIsETCS Ha IEPBOM dTaxke B kabuHere Ne 17 .
OnucaHue pe3y/abTaTa NpPeAOCTABICHUS MYHHIIUNIATIBHON yCIyru



2.5. Pe3ynbTaToM MpeaoCcTaBIeHUs] MYHUIUIIAIBHON YCIIyTH SIBJISETCS -

2.5.1. IlpenocraBnenne wHGOPMAIIMK O TEKYIIEH YCIIEBAEMOCTH YyYalllerocs, BEACHUE AJICKTPOHHOTO
JTHEBHMKA W AIIEKTPOHHOTO JKypHaJla yCIEBAEMOCTH MO (opMe, COTJIaCHO MPUIIOKEHHIO 6 K HACTOSAILIEMY
MOCTAHOBJICHHUIO.

2.5.2. Pemenne 00 0TKa3ze B IpueMe TOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABICHUS YCIyTH 1Mo (hopme,
coryiacHo npuioxeHuto Ne3 Kk HacToALEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

2.5.3. Pemenue 00 oTKa3e B MPeIOCTABICHUN MYHULIMIAILHON YCIYTH 1O (pOpME, COTIIACHO MPHIIOKEHHIO
Ne 4 x nactosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6. Ilpouenypa paccMOTpeHHs 3ampoca 3aBepIIAcTCs IMyTeM HaIlpaBlICHHsS TPaKIAaHWHY, OPraHU3aLUU
pe3yJibTaTa pacCCMOTPEHHS 3ampoca:

- B MUCBMEHHOHN (popMe — MOCPEeNCTBOM MOYTOBOTO OTIPABJICHUS, JICKTPOHHOM MOYTHI WM BPYUEHUS
JIMYHO 3asBUTEINIO MOJ] POCIIHCH;

- B BUJIC JIEKTPOHHOTO JOKYMEHTA UJIH ITOCPEICTBOM MOYTOBBIX OTIPABUTEIICH.

Cpox npegocraBjieHUs1 MYHUIIMIIAJIbHOH yCIYyTH
2.7. MakcUMalbHBI CPOK MPEIOCTABICHUS MYHUIUIAIBHONW YCIYTH CO JIHS TOAAYH 3asBICHHUS U
HEO0OXOIMMBIX JOKYMEHTOB B 00I11e00pa30BaTebHYIO0 Opranu3aiio cocraniasieT 30 KajJeHIapHbIX JTHEI.
IIpaBoBbIe aKThbI, peryJaupyolue npeaocTaBjieHue MyHUIMNIATBHON YCIyrd

2.8. IlepeueHb HOPMATHUBHBIX IPABOBBIX AKTOB, PErYIHPYIOMIMX MPEIOCTABICHUE MYHULIUIMATbHON
yCcIyTy, HWHPOpMAIUs O TOpsSAKe JHOCyNeOHOro (BHECYIACOHOTO) O0O0KajJOBaHHS PEIICHUH | JEHCTBUI
(Oe3neiicTBUS) OPraHOB, IPEIOCTABICHUS MYHUILIUIIAILHOM YCIYTH, a TAK)KE UX JIOJDKHOCTHBIX JIUI] pa3MelleHbI
Ha OoQUIMATBHBIX caiiTax 00Imeo0pa3oBaTeIbHOW OpraHn3allui U YTIpaBieHus 00pa3oBaHUsT AJIMUHHCTPALUU
MECTHOTO  caMmoympaBlieHuss MO3J0KCKOTO paifoHa, cornacHo mpuioxkeHuto Nel k  Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

HcuepnbiBalommii nepeyeHb J10KYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH

NPaBOBbIMHU AKTAMU /ISl IPEAOCTABIEHUS] MYHHIIUNIAIbHOMH YCIyTrH
2.9. /Inst nmony4eHus MyHUIIUIATIBLHOW YCIIYTH 3asiBUTEIb IPEICTABIISIET:
3agBreHue IS TPEIOCTABICHUH MYHUIHMMAIbHON ycinyru «lIpemocraBienune wuHpopMamuu o
TEKyIIed YCIeBaeMOCTH Yy4Yallerocs, BeJIEeHHWE OJIIEKTPOHHOTO JHEBHUKAa U DIIEKTPOHHOTO >KypHala
yCIIeBaeMOCTU», B OyMaxkHoM Hocutene mo Qopme, cormacHo Ilpumokenuto Ne 2 K HacTosmiemy
AJIMUHUCTPATUBHOMY pETJIaMEHTY M JIOKYMEHTBHl B COOTBETCTBUU ¢ myHKTamu 2.9.1.-2.9.3. HacTosimiero
AJIMUHUCTPAaTHBHOTO PErjiaMeHTa, B TOM YHCIIE B BUJE MPHUIIAraeMbIX K 3asBICHHUIO YJIEKTPOHHBIX TOKYMEHTOB.

2.9.1. JIoKyMeHT, YAOCTOBEPSIOIIUI JTUYHOCTD 3asBUTEIS.

2.9.2. JlokyMeHT, TOATBEpKIAIONMUN TpaBO 3asBHUTENS Ha mnpeObiBanue B Poccwiickoit depeparum,
JTOKYMEHT(bI), YIOCTOBEPSIONIHIi(€) JIMYHOCTh PeOCHKA M MOATBEPXKIAFOUINI(€) 3aKOHHOCTh MPEICTAaBICHUS
npaB pedeHKa (ISl 3asiBUTEIIS - THOCTPAHHOT'O T'pak/laHWHa JIN0o Juia 0e3 rpa)/1aHCcTBa).

2.9.3. JIokyMeHT, MOATBEPKAAIOIIUI YCTaHOBIIEHHE ONEKH (P HEOOXOUMOCTH).

2.9.4. Cornacue Ha TmpenoCTaBJIeHHEe W OOpPabOTKY IEepPCOHATBHBIX JAHHBIX IO (OpPME, COTIACHO
[Tpunoxenunto Neb k HacToseMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

2.9.5. B 3asBieHHH, TIOJAHHOM Ha OyMa)XHOM HOCHTENE, TAaK)KE YKa3bIBAeTCSd OAMH W3 CIEIYIOIINX
Croco0OB HaNpaBJIEHUs pPe3yNbTaTa NMPel0CTaBICHNU MyHUIIUIAIbHON YCIyTH:

B (hopMe yBeTOMIIEHUS 110 Tene(oHy, SJIEeKTPOHHOH MMOUTe;

Ha OyMa)XHOM HOCUTelle B BHUJE pacledaTaHHOro »JK3EeMIUIIpa D3JEKTPOHHOTO JIOKyMEHTa B
0011e00pa30BaTEbHON OPraHN3allii W/WIH BBICIAHHOTO I10 TIOYTOBOMY a/IpECy, YKa3aHHOMY B 3asIBIICHUH.

HcyepnbiBaromuii nepeyeHb JOKYMEHTOB, KOTOPbIe HAXOAATCS B PACHOPSI)KEHUH OPraHOB
MECTHOr0 CAMOYINPaBJIEHUS] U HHBIX OPraHU3ANMAX, YYACTBYIOIIMX B MPEI0CTABIEHUHA MYHHIIUTIATbHOI
yCIyru

2.10. IlepeueHb TOKYMEHTOB M CBEICHWH, HEOOXOAMMBIX B COOTBETCTBUU C HOPMAaTHBHBIMU TPAaBOBBIMHU
aKTaMHM JUIs  TPEeNOCTaBICHHS MYHUIUNAIBHOW  YCIYyTH, KOTOpBIE HAXOAATCS B  PACHOPSIKEHUU
TOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CaMOYIpaBJICHWs W WHBIX OPraHoB W OpraHH3alny,
YUYaCTBYIOUIMX B MPEJIOCTABICHUN TOCYAAPCTBEHHBIX MM MyHULIMTIAIBHBIX YCIYT B ClIydae OOpalleHus:

- JIOKYMEHT, YIOCTOBEPSIOUINIA JMYHOCTh; JOKYMEHT, YAOCTOBEPSIOIIUI IMOJTHOMOYHUS TPEIACTABUTEIS
3asBUTEI;

- CBHJIETEIILCTBO O POXKJICHUH peOeHKa,

2.11. Tlpu npenocTaBlIeHUU MYHULIUIIAIBHOM YCIYTH 3arpeniaercs TpeOoBaTh OT 3asiBUTEIIS:

2.11.1. lpencraBneHusi JOKYMEHTOB U WH(GOPMAIMH HITH OCYIIECTBICHUS JCHCTBUH, IPEICTABICHUE HITH
OCYIIECTBIIEHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU MPAaBOBBIMH aKTaMH, PEryIUpYIOIIMMHU



OTHOIIECHHUS, BOZHUKAIOILME B CBSI3U C IIPEJOCTABIEHUEM MYHULIUIIATBHON YCIYTH.

2.11.2. TlpencraBieHuss JOKYMEHTOB W HWH(OpPMalUH, KOTOPHIE B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickont denepanuu HaXOIATCA B PACIHOPSDKEHUU OPraHoB, IIPENOCTaBISIOIIMX
MYHUIUNATIBHYIO YCIYTy, TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyNpaBleHUs U (WMJIH)
MIOJIBEJOMCTBEHHBIX T'OCY/JapCTBEHHbIM OpraHaM M oOpraHaM MECTHOTO CaMOYIIPaBJI€HMsI OpraHu3alui,
Y4YacCTBYIOUIMX B IPEAOCTABICHUH MYHULMNAIBHBIX YCIIYT, 3a UCKIIOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B YaCTH
6 crateu 7 @enepanpHoro 3akoHa oT 27 uronsg 2010 r. Ne 210-@3 «O0 opranuzanuu NpeoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUITUIIATBHBIX yCIIyT» (nanee - eaepanbhbiii 3akoH Ne 210-D3).

2.11.3.IlpeacraBieHus JOKYMEHTOB U WH(OpPMALUU, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3blBAJIKCh IPU IEPBOHAYAIBHOM OTKa3e B IPHEME JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IMPEJOCTaBIICHUS
MYHUIUNAIBHONH YCIYTH, JIMOO B MPEIOCTABICHUM MYHHMLMNAIBHOW YCIIYTH, 33 HUCKIIOYEHUEM CIICAYIOIMINX
CIIy4yaeB:

U3MEHEHHE TpeOOBaHUM HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPEAOCTaBICHNUS MYHUIMIIAIBHON
yCIIYT'H, OCJIe IEPBOHAYAIBHOM 110/1a41 3asBJICHUS O IPEJOCTaBIEHUN MYHHUIMIIAIbHOMN YCIyTH;

HAJIMYME OMMOOK B 3asABJICHUU O NPEAOCTABICHHMH MYHULMNAIBHOW YCIYTM W JOKYMEHTaX, MOJaHHBIX
3asBUTENIEM II0CJE IEPBOHAYAIBHOIO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIMMBIX IJIsl IPEAOCTABICHUS
MYHUIUNAIBHONH YCIIyTH, 700 B TPEAOCTABICHHH MYHULUIAIBHOW YCIYTM M HE BKIIOYEHHBIX B
IPE/ICTAaBICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

HCTEYCHHE CPOKA JCHCTBHS JOKYMEHTOB WJIM M3MEHEHHE MH(POPMALIUH MOCIe TIepBOHAYALHOTO OTKa3a B
pueMe JOKYMEHTOB, HEOOXOAUMBIX Ui MPEJOCTaBIEHUS MYHULMIAIBHOW YCIyTH, JIMOO B MPelOCTAaBICHUU
MYHULUIIATIBHON YCIYTH;

BBISIBIICHHE JIOKYMEHTAJIBHO MOATBEP)KICHHOIO (hakTa (MPU3HAKOB) OMIMOOYHOTO WJIM MPOTHUBOIIPABHOTO
neiictBus (0e31elcTBYA) JOHKHOCTHOTO Jinla 0011eo0pa3oBaTe/ibHOM OpraHu3alyy , pabOTHHKA OpraHU3allH,
npenycMoTpeHHol 4acteio 1.1 ctateu 16 ®@epepanbHoro 3akoHa Ne 210-D3, npu nepBoHauaIbHOM OTKasze B
IpueMe JOKYMEHTOB, HEOOXOAUMBIX Ul MIPEIOCTABICHUS MYHULMIAIBHON YCIyrH, JUO0 B IPEIOCTAaBICHUU
MYHUIUNAIBHONH YCIYTH, O 4eM B NHCbMEHHOM BHJE 3a MOJIMMCHIO PYKOBOAMTENS 0011e00pa3oBaTeIbHON
OpraHM3aly, IpU NEpPBOHAYAIILHOM OTKa3e B IPHUEME JIOKYMEHTOB, HEOOXOAMMBIX MJI1 IPEJOCTaBICHUS
MYHULIUNIAJBHOW YyCIyru, JUO0 PYKOBOIUTENsS OpraHU3alluM, MNpPeaycCMOTpeHHo uacthio 1.1 crateu 16
OepnepanpHoro 3akoHa Ne 210-03, yBemomusieTcsi 3asBHUTENb, a TakXKe MPUHOCITCS M3BHUHEHUSA 34
JIOCTaBJIEHHbIE HEY100CTBA.

HcyepnbiBaommii nepeyeHb OCHOBAHMUIA VI 0TKa3a B IpHeMe 10KYMEHTOB, He00X0AUMBIX /IJIfl
NPeJ0CTABICHUSI MYHUIIUIIAJBHON YCIIYTH

2.12. OcHoBaHWeM [uii OTKa3a B TIpHEME K PacCMOTPEHHUIO JIOKYMEHTOB, HEOOXOIMMBIX JIJIst
IIPEIOCTABIEHUS MyHULIUIIAJIbHON YCIIYTH, SIBJISIFOTCS:

2.12.1. HemonHOe 3amoiHEHHWE OOS3aTEBHBIX IMOJICH B (opMe 3ampoca O MPEAOCTaBICHUH YCIYTH
(HeZOCTOBEPHOE, HEMPABUIIBHOE).

2.12.2. TlpencraBieHne HEMOTHOTO KOMIUIEKTa TOKYMEHTOB.

2.12.3. IlpencraBieHHble TOKYMEHTBl yTPAaTWIM CUIy Ha MOMEHT OOpallleHHs 3a YCIyrod (IJOKYMEHT,
YIOCTOBEPSIOLIUI JINYHOCTD; JOKYMEHT, YAOCTOBEPSIOIINI TOJIHOMOYUS NPEACTaBUTENs 3asBUTENS, B Cllyyae
oOpalleHus 3a IPeAOCTaBICHUEM YCIYTH YKa3aHHBIM JIUIIOM).

2.12.4. TlpencraBieHHbIE TOKYMEHTHI COJEpXKAT TMOAYUCTKH M HCIIPABIICHHUS TEKCTa, HE 3aBEPEHHBIC B
NOPSIIKE, YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoii®enepanuu.

2.12.5. Tlogaua 3asBIeHHUS O PEAOCTABICHUH YCIYTH U JOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEIOCTABICHUS
YCIIYTH, B 3JIEKTPOHHOM (hopMe ¢ HapyIlIEeHUEMYCTaHOBJIEHHBIX TpeOOBaHUH.

2.12.6. IlpencraBieHHbIE B DIIEKTPOHHON (pOpMe TOKYMEHTHI COIEPKAT MOBPEXKACHUS, HATNIHE KOTOPHIX
HE T03BOJIIET B MOJIHOM OOBEME HUCIOIb30BaTh MH(OPMAIMIO U CBEIEHUs, COJiepKaliecs B JTOKyMEHTax M
MPEIOCTABIICHUS YCIIYTH.

2.12.7. 3asgBieHue MoAaHo JUIIOM, HE HMEIOLUM MTOJTHOMOYHUH MPeICTaBIATbUHTEPECHI 3asIBUTEI.

HcyepnbiBarommii nepeyeHb OCHOBAHUI IS IPUOCTAHOBJIECHHMS MJIH 0TKAa3a B PeJ0CTABJICHUH
MYHHIHMIAJIBHON yCJIYIH

2.13. OcHoBaHUs 151 PUOCTAHOBJICHHUS TIPEAOCTABICHHSI MyHUITUTIAIEHON YCITYTH OTCYTCTBYIOT.

2.14. OcHoBaHUSAMHU JUISI OTKa3a B MPEOCTABICHUH YCIYTH:

2.14.1. TlocTynuito 3asiBIIEHHE O MPEKPAIICHUN HCITOTHEHUS MyHUITUITAIBHON YCITyTH;

2.14.2. 3agBieHne MogaHO HEHAMIEKAIIIUM JIHUIIOM;

2.14.3. TlpenocTaBiieH HEMOJHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.9 HacTosIero
AJIMUHUCTPAaTUBHOT'O PETTIaMEHTA;



2.14.4 3asBuTENb HE COTJIACEH YCTPAHWUTH BBISBJICHHBIC B XOJ/€ MPOBEPKH HECOOTBETCTBUS JOKYMEHTOB
YCTaHOBJIEHHBIM TPEOOBAHUSIM.

2.15. YBengomiieHue 00 0TKa3e B MPEAOCTABICHUM MYHUIMIIAJIBHON YCIYTH, ¢ YKa3aHWEM MPUYUH OTKa3a
MOJIMHUCKHIBACTCA PYKOBOJUTENEM OO0IIe00pa3oBaTeIbHON OpraHU3allK, U BBIAAETCS 3asgBUTENIO JHYHO, JTHOO
HaINpaBJILeTCs 0 MOYTe HE no3aHee 3 pabounx JHEH ¢ JaThl IPUHATHS peIIeHus 00 OTKa3e B MPEIOCTABICHUU
MYHUIIUIIATLHONW YCIIYTH.

2.16. 3asBUTENDb BIpaBE OTKA3aThCA OT MPEIOCTABICHUS MyHUIIUTIAIBHOW YCIYTH Ha OCHOBAaHUH JIMYHOTO
MUCHbMEHHOTO 3asIBJICHUS.

2.17. B ciay4yae mMCbMEHHOTO OTKa3a OT IMPEJOCTaBJICHUS MYHUIMIIAJIBHON YCIIYTH 3asBUTENb BIIPaBE
00paTUThCS BHOBD C 3asBJICHUEM O €€ MIPEIOCTABICHUN U HEOOXOAUMBIMH JIOKYMEHTAMHU.

Ilepeyens yciiyr, KOTOpbIe SIBJASIOTCS HEOOXOAMMBIMH H 00513aTeJILHBIMH /1J151 Pe10CTABJIEHUA
MYHHMIHMNAJIbHON YCJIYId, B TOM YHcJje CBeeHHs 0 IOKYMeHTe (JIOKYMeHTAaX), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHaMu U
OpraHu3auMsMM, YYaCTBYIOIIMMH B NPeI0CTABICHUHU
MYHUIHMNAJTbHON yCJIyTrH

2.18. VYcayru, HeoOXoauMmble W OOs3aTeNbHBIC JI TPEIOCTABICHUS MYHHUIMMIAIBHOW YCIIYTH,
OTCYTCTBYIOT.

Ilopsinok, pa3mep U 0OCHOBAHUSI B3MMAHHS IOCY1apCTBEHHOI MOUJIMHBI WM MHO 0NJIATHI,
B3MMaeMOii 32 Mpe0cTaB/IeHHe MyHHIIMNAJIBLHOT
yeayra
2.19. TlpenocraBneHne MYHUITUTIAIBHON YCITYTH OCYIIECTBIISIETCS OSCILIATHO.

IMopsinok, pa3Mep U OCHOBaHHS B3UMAHMS IJIATHI 32 MPEI0CTABJIEHHE YCIYT, KOTOPbIE SBJISIOTCS
He00X0IMMBbIMHU U 00513aTeIbHBIMU /IS MPEeI0CTABIEHUSI MYHUIIUNIAIbHON YCIyTrH, BKJIIOYast
HH(OPMALNIO 0 METOAUKE pacyeTa pa3Mepa TAKoOMH MJIAThI

2.20. VYcnyru, HeoOXoAMMble W 00s3aTeNbHBIC JUISI TPEAOCTABICHHS MYHHIUNAIBHOW YCIIYTH,
OTCYTCTBYIOT.

MakcuMa/ibHbIii CPOK 0:KHIAHUS B 0UepeIH NMPH Mojaye 3a1poca o NpeAocTaBIeHUH
MYHHUHMIAJIbHON YCJIYTH M IPH MOJIyYeHHH Pe3yJibTaTa MPeI0CTABIeHH MYHHIUNAJIbHON YCJIYrd NPU
NpeJ0CTaBJIeHUH 3asiBJICHHS Ha OyMaKHOM HOCHUTeJIe

2.21. MakcuManpHBIi CPOK OXHAAHUS B OuYepend TMpU [ojade 3ampoca O MPeIoCTaBICHUU
MYHUIUITATBHON YCIYTH M TPH MOJYYSHUH MPOMEXYTOYHOTO pe3ysibTaTa MPEeJOCTaBICHUS MYHHUIUITATIbLHON
yCIyTH B 00111e00pa3oBaTeIbHON OpraHu3aluy cocTaBiseT He 6omnee 15 MUHYT.

Cpok M Mops/I0K perucTpanuu 3asiBJeHUs 0 MPeA0CTABIeHUH MYHUIMNAIBHON YCJIYTH, B TOM
4uciie B 3JIEKTPOHHOM (hopme

2.22. 3asBneHWs O TPENOCTABICHWM MYHHIMIIAIBHON  yCIYIHM  TIOMJIEKAT  PETUCTpAlMH B
0011eo0pa3oBaTeIbHOM OpraHu3ayy B TeueHue 1 pabodero AHs cO JHS MOJTYYEHUS 3asBICHUS U IOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEJOCTABICHHS] MYHHIIUTIAIBHOW YCITYTH.

TpeGoBanus K NoMeNIeHUsIM, B KOTOPBIX MPeAOCTABJIsIETCH MYHHIIUNAJIBHAS yCJayra
2.23. Tlomemenue il TMPENOCTABICHNUS MYHHIIMIIAIBHOW YCIYTM CHAa0KaeTcsi COOTBETCTBYIOIUMHU
tabanukamu. [lomelieHne, B KOTOPOM NPEOCTABIAETCS MYHHUIMNAIbHAS YCIyra, OCHALIEHO TeledoHOM,
MHTEPHETOM. 3J]aHKe, B KOTOPOM MPEJOCTaBISAETCSI MyHULIUIIAIbHAs ycayra, 000py/10BaHO OXPaHHO-TI0KapHOH
CUTHANU3alliel, OTHETYIIUTEIISIMHU.

Pabouee MODKHOCTHBIX JIUI], OTBETCTBEHHBIX 33 MPEIOCTABICHUE MYHHUIIMIIATBHON YCIyTH 000pyayeTcs,
KOMITBIOTEPOM U OPITEXHHUKOW, MO3BOJSIOIIMMH CBOEBPEMEHHO M B IIOJIHOM O0bEME OpraHu30BaTh
Npe0CTaBIICHNEe MYHUITUTIATEHON YCITYTH.

JIOMKHOCTHBIM JIMIIAM BBIAESNSIOTCS Oymara, pacxXxoJHbIE MaTepualbl U KaHITOBapbl B KOJHMYECTBE,
JOCTATOYHOM JUTSI IPEOCTABIICHISI MYHHIIUTIAIEHOW YCITYTH.

Opranuzanus mnpuemMa 10 HHQOPMHUPOBAHUIO O MPEAOCTABICHUM  MYHHIMIIAIBLHOW  YCIyTH
OCYIIECTBIISIETCS JODKHOCTHBIMU JIMIIAaMHM  00IIe00pa3oBaTeNbHONM OpraHu3aluyd Ha paboueM MecTe B
COOTBETCTBHUH C TpaUKOM PaOOTHI.

JlomkHOCTHBIE  JHIla  o0mieo0pa3oBaTelbHOM — OpraHU3aluu  00s3aHbl  MPEAJIOKUTh  IPaXJTAHUHY
BOCIIOJIb30BaThCS CTYJIOM.

B cootBercTBHM ¢ 3akoHOAATENbCTBOM Poccuiickoit denepanuu O COUMAIBHOW 3alUTE€ WHBAIUIOB
WHBaNIHIaM (BKJIIOYasi HHBAJIUOB, UCIIONB3YIONINX KPECIa-KOMSCKU U COOaK-TIPOBOTHUKOB) 00€CIIeUnBAIOTCS:

- YCIIOBUS OECTIPENATCTBEHHOTO JOCTYIA K 00BEKTY (37aHUI0, TOMEIIEHHUIO), B KOTOPOM TPEIOCTaBISAETCS
MYHHIIMIIATbHAS yCIyra, a TakkKe JUIsl OeCIpensITCTBEHHOTO MOJIb30BAHUS TPAHCTIOPTOM, CPEICTBAMU CBSI3H H



uHpOpMaLnH;

- BO3MOXKHOCTb CaMOCTOSITEIBHOTO MEPEABUKEHHSI 110 TEPPUTOPUH, Ha KOTOPOH PACHOJIOKEHBI OOBEKTHI
(3maHus1, TOMEIIEHUs ), B KOTOPBIX MPEIOCTABISIETCS MyHUIIUTIANIbHAS YCIIyTa, a TaK)Ke BXOJla B TaKue OOBEKTHI
U BBIXOJla U3 HUX, ITOCAJKHU B TPAHCIIOPTHOE CPEICTBO U BBICAJKM M3 HETO, B TOM YMCJE C MCIIOJIb30BaHUEM
Kpeci1a-KOJISICKY;

- CONPOBOXK/IEHUE MHBAJIMJIOB, UMEIOLIMX CTOMKUE PacCTpOCTBA (YHKLHHU 3PEHUS U CAMOCTOSATEIBHOTO
NEPEIBIKEHUS, U OKA3aHUE UM ITIOMOILH;

- HaJJIexalee pa3MelieHue o0opyaoBaHUs U HOcUTesel MH(OpMaIuK, HEOOXO0AUMBIX JUIsl 0OecreueHHsI
OecrpensaTCTBEHHOIO JI0CTyIIa MHBAIMIOB K 00BbEKTaM (3/1aHUSAM, IOMELIEHUSIM), B KOTOPBIX MPEIOCTABIISAIOTCS
YCIIYTH, U K YCIIyTaM C y4€TOM OTPaHUYEHUH UX KU3HEAEATEIbHOCTH;

- TyOnupoBaHue HEOOXOIMMOM /1711 HHBAJIHMIOB 3BYKOBOM M 3pUTENbHON MH(POPMALINH, a TAKXKe HAAMHCEH,
3HAaKOB M MHOM TEKCTOBOM M rpaduueckoid MHGOpMAnMM 3HAKaMH, BBIIOJIHEHHBIMU pPeEIbe(PHO-TOYECUHBIM
mpudTom bpaiins;

- JIOIIYCK CypAONEPEeBOIYMKA U TU(IIOCYPIAONIEPEBOAUHNKA;

- JIOITyCK Ha OOBEKTHI (3JaHMs, TIOMEIIEHUS ), B KOTOPHIX MPEAOCTABISIOTCS YCIYyTH COOAKH-TIPOBOJIHUKA,
IpY HaJUYUU JIOKYMEHTa, MOATBEP)KIAIOIIEro ee CIelHaabHOe OO0ydYeHHEe M BbIaBaeMoro mno ¢opme u B
HOpsi/IKe, KOTOpbIe ompeneisorces npukazomM Muntpyna Poccun ot 22.06.2015 Ne 386H «OO6 yTBep» aeHUU
(bopMbI TOKyMEHTa, HOATBEPKIAIOIIETO ClelHanbHoe 00yueHre co0aKu-IIPOBOJHUKA, U TIOPSIIKA €r0 BbIAAYM»;

- OKa3zaHue pabOTHHUKaMHU O00IIe00pa30BaTEILHON OpraHW3alMM WHBAJIWAM TOMOIIU B IPEOIOJICHUH
6apbepoB, MEIIAIOUINX MOJTYYEHUIO UMH YCIYT HapaBHE C IPYTMMHU JIMLAMH.

B ciydyae HEBO3MOXXHOCTH TOJHOCTHIO TMPHUCIIOCOOMTH OOBEKT (3laHHE, IOMEIIEHHE), B KOTOPOM
IPEJOCTABIIACTCS MYHHUIMNAJIbHAA yClyra ¢ ydeToM norpeOHocTeil uHBamuaoB OTAEn B COOTBETCTBUU C
qacTeio 4 crathu 15 denepanbHoro 3akoHa oT 24.11.1995 Ne 181-®3 «O conuaibHON 3alIUTe WHBAIUIOB B
Poccuiickoit ®enepauuu» HOKEH NPUHUMATh Mepbl Ui OOecleYeHHs [OCTylla HMHBAJIMIOB K MECTy
NPEOCTABICHUS] MYHHIUIIAIBHOW YCIyrH, Ju00, KOTJa 3TO BO3MOXKHO, OOECIICYHTH €€ MPEJIO0CTaBICHUE IO
MECTY JKUTEJIbCTBA MHBAINA WIH B AUCTAHIIMOHHOM pEXHUME.

IToxka3aTe/u 10CTYNIHOCTH U Ka4eCTBA MYHUIIMNIAJILHOM YCIyTH

2.24. OCHOBHBIMH IIOKa3aTENSIMH JIOCTYITHOCTH TNPEAOCTABICHUS MYHHIMUIAIBHOW YCIYTH SBISIOTCS
HAJIMYUE TOJIHOM U TOHATHOM WMHGOpMalMU O MOpPSAKE, CPOKAaX U XOJA€ MPEJOCTaBICHUS MYHUIIUIAIHLHON
yCIOyrd B WH(GOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHBIX CETAX OOLIero MoNb30BaHHUS (B TOM YHCIE B CETH
«HTEepHET»), CpeCcTBaX MacCOBOI HH(OPMAIIHH;

2.25. OCHOBHBIMH TTOKA3aTEISIMH KauyecTBa MPEIOCTABIICHHS] MYHHUIIUIIATBHON YCITYTH SBIISIOTCS:

CBOEBPEMEHHOCTh TMPEAOCTABICHUS] MYHHLMIIAIBHOM YCIYTH B COOTBETCTBUM CO CTaHJIApTOM €€
IPEOCTABIICHHS, YCTAHOBICHHBIM HACTOSIINM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

MUHUMAIBHO BO3MOXHO€ KOJIUYECTBO B3aUMOJICHCTBUN TpaKAaHWHA C JOJDKHOCTHBIMHU JIHIIAMH,
YYaCTBYIOUIMMH B TIPEAOCTABICHIH MYHUITUTIAIGHON YCITYTH;

OTCYTCTBHE OOOCHOBAHHBIX >Kano0 Ha jedcTBUA (Oe37eiicTBUE) COTPYIHHUKOB U HMX HEKOPPEKTHOE
(HEBHUMATEJILHOE) OTHOIIICHUE K 3asIBUTEIISIM;

OTCYTCTBHE HApYLIEHUH CO CTOPOHBI 00IIE00pa3oBaTEeIbHON OpPraHM3alMU YCTAHOBJICHHBIX CPOKOB B
nporiecce MpeI0CTaBIeHUS MyHUITUTIATBHOW YCITYTH;

OTCYTCTBHE 3asBICHHMI 00 OCHmapuBaHMM peEIIeHUH, aelicTBuil (6e3melicTBUsA) 001Ie00pa3oBaTENbHOM
OpTaHM3aINH, €T0 JOJKHOCTHBIX JIHII, TPHHAMAEMBIX (COBEPIICHHBIX) NP MPEIOCTABICHHH MYHHIIATIATHHON
YCIyTH, TO UTOTaM pPAacCMOTPEHHsSI KOTOPBIX BBIHECEHBI pEIIeHHs OO0 YAOBJIETBOPEHHH (YaCTUYHOM
YIOBJIETBOPEHUH ) TpeOOBAHUH 3asIBUTEIICH.

HNuble TpeboBaHUSA, B TOM YK CJIe YYUTHIBAIOIINE 0COOEHHOCTH MPeI0CTABIEHUS MYHHIUNAIbHOMI
YCJIYTH 110 IKCTEePPUTOPUATHLHOMY NPUHIIAILY H 0COOEHHOCTH MPEA0CTABIEHUSI MYHHIIUNIAIbHOMI YCIyTrH
B JJICKTPOHHOM (popMme

2.26. [IpemocraBieHne MyHUITUITAIBHON YCIIYTH 110 3KCTEPPUTOPHATHHOMY MPUHIIUITY OCYIIECTBIISICTCS B
yacTu 00ecreueHNs: BO3MOKHOCTHUIIOIAYH 3asBICHHUI U TIONyYeHUS pe3yIbTaTa MyHUIIUITATbHONW YCIIYTH.

3aroTHeHHOE 3asBIICHHE O MPEJOCTABICHUN MYHUIUITAIHLHON YCIIYTH OTIPABIISETCS 3assBUTEIEM BMECTE C
NPUKPETJICHHBIMA ~ DJIEKTPOHHBIMH ~ 00pa3aMu  JOKYMEHTOB, HEOOXOAMMBIMU  JUIsl  MPEIOCTaBICHUS
MYHUILIUNIAJIbHOWYCIIYTH Ha IOYTY 0011e00pa30BaTeIbHON OpraHU3aluy.

DNEeKTPOHHBIE JOKYMEHTHI MPEACTABISAIOTCS B CEAYOMUX (hopMarax:

a) Xml - i hopManTu30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - anms JOKYMEHTOB C TEKCTOBBIM COJIEpKAHHWEM, HE BKIIOYAIOMUM (GOopMylbl (3a



n_n

UCKITIOYCHHEM JJOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE "B" HACTOAIIETO MyHKTA);

B) XIS, xIsX, 0dS - st TOKYMEHTOB, COEPIKAIIUX PACUETHI,

r) pdf, jpg, jpeg - s JTOKYMEHTOB C TEKCTOBBIM COJICPIKAHHUEM, B TOM YHCJIC BKIIOYAONUX (HOPMYITBI U
(wn) rpaduyeckue M300pakeHUs (32 UCKIIOYCHHEM JTOKYMEHTOB, YKAa3aHHBIX B TMOJIMYHKTE "B" HACTOSIIETO
MyHKTA), @ TAK)KE JOKYMEHTOB CTPAUIECCKIM COACPKAHUEM.

JlonyckaeTcst (popMHUpOBaHUE AJIEKTPOHHOTO JOKYMEHTa ITyTE€M CKAHHPOBAHHS HEIOCPEICTBEHHO C
OpUTHHAJIA JOKYMEHTa (MCIOJIb30BaHME KOIMUK HE JOMYyCKAaeTcs), KOTOPOE OCYIISCTBIICTCS C COXpPaHEHUEM
OpHCHTAlMK opHuruHama gokymenta B pasperrenud 300 - 500 dpi (macmrab 1:1) ¢ HCHOJIB30BaHHEM
CIIETYIOIIUX PEKIMOB:

-«4epHO-0eNbIi» (MPU OTCYTCTBUH B JJOKYMEHTE rpadiueCKUX N300pKSHUH U

(WIM) BETHOTO TEKCTA);

- «OTTEHKH ceporo» (IpH HaJIWMYUM B JOKYMEHTE TpapUuecKuX H300paKECHUH, OTIUYHBIX OT
[[BETHOTO Irpahuyeckoro n300paxxeHus);

- «UBETHOW» WM «PESKUM TIIOJIHOW IBeTonepenadn» (IpU HAIMYUKA B JIOKYMEHTE IIBETHBIX
rpaguIecKux U300paKeHUM JTUO0 IBETHOT'O TEKCTA);

= COXPAaHCHUCM BCCX AYTCHTHYHBLIX NPHU3HAKOB IMOAJIMHHOCTH, a MMCHHO!: rpa(pnqecxoﬁ oA CHu
Jiana, rnevyartu, yriioBoro mramiia 6J'IaHKa;

- KOJINYEeCTBO (DAiJIOB JOJDKHO COOTBETCTBOBATH KOJHMYECTBY JOKYMEHTOB, KQXKIBIA M3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (WK TpadudecKyro HH(OPMALIUIO.

DJEeKTPOHHBIE TOKYMEHTBI IOJKHBI 00€CIIeYnBaTh:

- BO3MOXXHOCTh HJACHTU(DUIIUPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB BJOKYMEHTE;

- JUIsl TOKYMEHTOB, COJICPIKAIMX CTPYKTYPUPOBAHHBIC 0 YacTsIM, IJIaBaM,paseiaM (1mopasiesnam)
JaHHbIC M 3aKJIAJIK{, OOCCIICUYMBAIOIINE MEPEXOJbl IO OINIABICHHI0O U (HJIH) K COICPIKAIIMMCS B TEKCTE
PUCYHKaM M TaOJIHIIaM.

JIOKYMEHTBI, MoJJexanue npeacraBieHuto B ¢opmarax XIS, xISX wmu  ods, dopmupyrorcs B Buje
OT/ICJIHOTO AJIEKTPOHHOTO IOKYMEHTA.

3. COCTAB, MOCJIEJOBATEJIbHOCTb U CPOKH BBIIIOJTHEHU S
AJIMUHHUCTPATHUBHBIX TPOLEAYP (IEHCTBHIA), TPEBOBAHUS K TMIOPSIAKY UX
BBIMOJIHEHMSI, B TOM UM CJIE OCOBEHHOCTH BBITTOJIHEHUSI AJIMUHUCTPATUBHBIX
MPOLIEAYP B DJIEKTPOHHOI ®OPME

HcyepnbiBaommii nepeyeHb aAMAHUCTPATHBHBIX NpoLeayp

3.1. TlpemocraBneHre MYHUIMIIAJBHONH YCIYyTH BKJIIOYAeT B ce0sl CIEAyIOIIHEe aIMHHHCTPATHBHBIC
IIPOLEAYPBI:

- NpUEM U PETUCTpalMs 3asBICHHUS W MHBIX JIOKYMEHTOB, HEOOXOJMMBIX Ul MpPEIOCTaBIICHUS
MYHULIMIIAJIbHOW YCIIYTH; TIOJy4YeHHE cBeeHn nocpeactsoM CMOB; paccMoTpenne 1OKYMEHTOB U CBEEHUI;
IPUHSITHE PELLIEHUS; Bbl1aya IPOMEXYTOUHOIO pe3yibTara;

- pacCCMOTPEHHE JOKYMEHTOB U CBEICHUI;

- IPUHATHE PELICHNUS;

- BblJJa4a pe3yibTaTa.

IMopsinok aIMUHUCTPATHUBHBIX MPoUEAYP (AelCTBUII) MPU JUIHOM 00pPAIEHUH 3asIBUTEISI B
0011e00pa30BaTEIbHYI0 OPTraHU3ALMI0

3.2. OcHOBaHUEM IS MPEAOCTABICHHSI MYHUITUTIAIBHOMN YCIIYTH:

3.2.1. [Ipuem u peructpanus 3asBICHUS O MPEAOCTABICHUN MYHHUIIUITATHHON YCITYTH:

OcHoBaHMeM IS Hayala NpPEJOCTaBICHUS MYHUIMIMATBHOW YCIYTH SIBISETCS JHYHOE OOpalieHue
3asBUTENISI B 00111€00pa30BaTEIHHYIO OPTaHU3AIIHIO.

JIOMKHOCTHOE JTUII0, YIIOJTHOMOYEHHOE Ha MIPUEM 3asIBICHUIA:

- yCTaHABIIUBAET MPEAMET OOpaICHHUS;

- yCTaHABIUBAET JIMYHOCTH 3asSBUTENS B XOJ€ JIMYHOTO MpHeMa MOCPEACTBOM MPEABSBICHUS MacmopTa
rpaxkaannna Poccuiickoit deneparum 11060 HHOTO JOKYMEHTA, YAOCTOBEPSIONIETO JINYHOCTH;

- IPOBEPSIET IOTHOMOYHSI TIPEICTABUTEINS 3asBUTENSI TOCPEACTBOM MPEABIBICHUS MMACIIOPTa TPaKIaHIHA,
JIEMCTBYIOIIIETO 10 IOBEPEHHOCTH;

- IpoBepsieT MPaBUIBHOCTh 3aMOJHEHUs 3asBIeHUs (IIPU OTCYTCTBUU Yy 3asBUTENS 3aroIHEHHOTO
3asABJICHUSA WM HCIIPABUIJIIBHOM €T0 3allOJIHCHUH CIICHHUAIMCT OKAa3bIBaCT CO)ICfICTBI/IG B €10 SaHOHHeHHH);

- ycraHaBiauBaeT (pakT Hanuuus (JIU00 OTCYTCTBHUSI) OCHOBAHHUHM JJIA OTKa3a B NMpHEME 3asBICHUS U



BO3BpAIIIACT 3asBICHUE 3aBUTEIIO, JIMOO OTIIPABIISIET TOYTOBOM CBS3BIO.

3.2.2. [IpoBepka NpenoCcTaBICHHONW TOKYMEHTAIUH.

OcHoBaHMeM JUIsi Hayalla aJMUHUCTPATUBHOW MPOLEIYpHI SBISETCS MOJIydeHHE 001eo0pa3oBaTebHOM
OpraHu3alyedl JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 2.10 HacTosmero AJIMUHUCTPATUBHOTO pPETJIaMEeHTa.

JIOJKHOCTHOE JIUIIO, YIIOJITHOMOYEHHOE Ha ITPUEM U TPOBEPKY TOKYMEHTOB:

- paccMaTpuBaeT IMOCTYNUBIIME C 3asiBJICHHEM JOKYMEHTBI, CBEpsieT HUX C OpUTHHAIaMHU,
omnpeaensieT NOJHOTY U JOCTOBEPHOCTh MPEACTABICHHBIX JJOKYMEHTOB;

- IpH YCTAHOBJICHUU (PAKTOB OTCYTCTBUSI HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBUS IMPEICTABICHHBIX
JOKYMEHTOB TPEOOBaHUSAM JODKHOCTHOE JIMIIO YBEIOMIISICT 3asBHTENS O HAIWYUH TPEMSTCTBUN s
MPEJICTABICHUS] MYHULUIAIBHOU YCIYTH, OOBSICHSET 3asBUTENIO COJAEpXKaHHE BBISIBICHHBIX HEIOCTATKOB
MIPE/ICTABJICHHBIX JOKYMEHTOB U MPEIaraeT IPUHATH MEPHI [0 UX YCTPAHEHUIO;

- IPU COTJIACUU 3asBUTENS YCTPAHUTh MPEMATCTBUS JOJLKHOCTHOE JIUIO, YIOJHOMOYEHHOE Ha MPHEM U
MIPOBEPKY 3asiBJICHUM, BO3BPALIACT MPE/ICTABICHHBIE TOKYMEHTHI;

- IIpU HECOIJIaCHU 3asBUTEJNSI YCTPAHUTh MPEMSATCTBUS TOJDKHOCTHOE JIMIIO OOpaliaeT ero BHUMaHue, 4To
YKa3aHHOE 00CTOSATEIHCTBO MOKET MPEMSATCTBOBATH MPEAOCTABICHHIO MYHUITUTIAIBHON YCITYTH,

- IOJIyY€HUE JIOKYMEHTOB OT 3asBUTENd (DUKCUPYETCS TOJKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MIpUEM 3asBJICHH, TyTEM BBITIOJHEHUS PETUCTPALIMOHHOM 3alMCH B KHUTE YUeTa BXO/ISAIUX JTOKYMEHTOB;

3.2.3. Bei1aya TOKyMEHTOB 3asBUTEJIO:

- JJoJDKHOCTHOE  JIMII0, YMOJHOMOYEHHOE Ha BhIAA4y YBEIOMJICHHUS O MPEIOCTABICHUN MYHHUIIUTAIHHOM
yenyru «IIpegocraBienne uH(OpPMANUKM O TEKyIIEH YCIIEBAEMOCTH YYallerocsi, BeIEHHUE DJIEKTPOHHOTO
JTHEBHMKA M DJIGKTPOHHOTO JKypHajla YCIEBAaE€MOCTH» BBIJIA€T 3asBUTENIO(SIM), YINOJIHOMOYEHHOMY
MPEICTABUTEINIO TUYHO TIO]] POCTIHCh.

IlepeuyeHb aAMUHHUCTPATUBHBIX NPOLEAYP (AeHCTBUIA) NPU NPEIOCTABIEHNH MYHUIIUNIAJIbHOI
YCJIYTH B 3JIEKTPOHHOI (popme

3.3. IIpu npepocTaBiIeHUHA MYHUIIATIATHFHON YCITYTH BIJICKTPOHHOU (hOopMe 3asiBUTEIIO0 00€CIICIMBAIOTCS:

- MOJIy4eHHe HHPOPMAIUH O MOPSJIKE U CPOKaX MPEOCTaBICHUS MYHUITUTIAIBHON YCIYTH;

- opmupoBaHUE 3asIBICHUS;

- IpUeM U perucTpauus o0I1eo0pa3oBaTENbHON OpraHu3anueil 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOAUMBIX IS MPEJOCTABICHUS] MYHUIIUTIATBHOU YCIIYTH;

- IOJIy4€HHUE pe3yibTaTa MpeJOCTaBICHIS MYHUIIUITATLHOW YCIIYTH;

- MOJTyY€HUE CBEJICHUM O XOJIe PACCMOTPEHUS 3asIBJICHUS;

- OCYIIECTBJICHUE OLIEHKH KaueCTBa MPEI0CTABICHNUS] MyHUIIUMIIAIbHON YCIIYTH;

- nocynebHoe (BHeCcy/ieOHOe) 00KaloBaHNEe PEIICHU U JercTBHM (0e3meicTBrs) 0011e00pa3oBaTebHON
opranuzanuu 700 nedcTBus (Oe3aeiicTBUE) MOMKHOCTHBIX JIHMII 0011e00pa3oBaTeIbHON OpraHu3alui,
MPEIOCTABIISIONINX MyHUITUTATBHYIOYCITYTY.

ITopsinok ocymecTB/ICHUsS] AIMUHUCTPATHBHBIX POLEAYP (JeiCTBHIT) B JJICKTPOHHOI hopme

3.4. ®opMupoBaHHE 3asBIICHUSI.

dopMHUpOBaHUE 3asBICHUS OCYIIECTBISIETCS TOCPEICTBOM 3alOTHEHUS JIEKTPOHHONH (OpPMBI 3asBICHUS
0e3 HeoOXOIUMOCTH JIOTIOJHUTENBHOM TMOJauu 3asBICHUS B Kakoi-mubo uHoM ¢opme. Ilomaua 3asBneHus
OCYIIECTBIISIETCS Yepe3 EKTPOHHYIO MOUTY 00111e00pa3oBaTeIbHON OpraHu3alluy.

dopmaTHO-JIOTHYEeCKas MpoBepka CHOPMHUPOBAHHOTO 3aSBICHHS OCYIIECTBISETCS TOCTE 3amOJHEHUS
3asBUTEJIEM KaXKIOTO U3 TMOJEH JeKTpOoHHOU (hopMbl 3asBiieHus. [[pyBHISBIEHUH HEKOPPEKTHO 3aMOJIHEHHOTO
TOJISI AJICKTPOHHOU (hOPMBI 3asBIICHUSI 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISIBIIEHHON ONTMOKU U MOPSIKE
€€ YCTpaHEHHUs TIOCPEJACTBOM HH(POPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B JJEKTPOHHOU (opme
3asBJICHUS, TaK KaK MyHHIIUTIAIBHAS yCIyTa HE SIBJISIETCS MacCOBOM COITMAIBHO — 3HAYMMOM OKa3bIBACTCS Uepe3
WHTEpHET.

[Tpu popMupoBaHnHU 3asIBICHHS 3aIBUTEIIO0 00ECTICUNBACTCS:

a) BO3MOXKHOCTh KOTIMPOBAHUS U COXPAHEHHsI 3asBIICHUS U UHBIX IOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.10
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTa, HEOOXOANUMBIX IS IPEIOCTABICHUSI MyHUITUIAIBHOMN YCITYTH;

0) BO3MOXKHOCTH TeUaTH Ha OyMa)KHOM HOCHUTEIE KOTHH JJIEKTPOHHON (hOPMBI3asBICHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (hopMy 3asBICHHS 3HAUYEHUN B OO0 MOMEHT IO
JKEJIAHUIO TI0JIB30BATeNsl, B TOM YHCJIe NMPU BO3HUKHOBEHUM OIIMOOK BBOJIA M BO3BpATE JJIsi TOBTOPHOTO BBOJIA
3HAUEHUH B 2JICKTPOHHYIO (POpMY 3asBICHHUS;

I) 3aloJHEHHE ToJiell 3JIeKTPOHHON (OpMBI 3asBIIEHUS O Hauyajda BBOJA CBEJEHUHN 3asBUTEIEM C



UCIIOJIb30BaHUEM CBelleHu, pa3menieHHbIX B ECUA, B wacTu, kacarouieics CBEIEHUN, OTCYTCTBYIOIIUX B
ECHA;

1) BOBMOXXHOCTh BEPHYTHCS Ha JTI000M M3 ATAMOB 3aIMIOJTHEHHS JICKTPOHHON (POPMBI 3asiBJICHUS 0€3 MOTEPH
paHee BBeJIeHHOU nH(popmanuy;

€) BO3MOXKHOCTb JIOCTYIIa 3asBUTENSI K pPaHee MMOJAaHHBIM UM 3asBJICHUSIMB Te€UEHUE HE MEHEe OJIHOTO rojia,
a TaKke YaCTUYHO c(POPMHUPOBAHHBIX 3asIBJICHHUI — B TeUEHUE HE MEHEee 3 MECSLIEB.

ChopmupoBaHHOE U MOJNUCAHHOE 3asBJICHUE U WHBIE JOKYMEHTBI, HEOOXOIUMBIE 171l MPEJOCTaBICHUS

MYHUIUIAIBHON YCIIYTH, HAITPABIISIOTCS HA DIICKTPOHHYIO TIOUTY 00IIe00pa3oBaTeIbHOW OpraHU3aIiH.

3.5. O6meoOpa3oBaTenpHas opraHu3anus 00ecieunBaeT B CpOK He mo3aHee 1 pabodero JHS C MOMEHTA
NI0JIauM 3asBJICHUS, a B CIIydae ero MOCTYIUICHHS B HEpaOOYHid Wi MPa3AHUYHBIN JIEHb, — B CIICIYIONIUI 32 HUM
nepBbIid pabounii 1eHb:

a) TIpUeM JIOKYMEHTOB, HEOOXOJMUMBIX MAJisl MPEIOCTABJICHUS MYHUIUMNAIBHON YCIYI'H, W HalpaBJieHHE
3aBUTEIIO AIEKTPOHHOTO COOOIIEHHUS O MOCTYIUICHUH 3asIBICHUS;
0) perucTpaiuio 3asBJICHUS U HANPABICHUE 3asBUTEIIO YBEIOMIICHHUS O PErHUCTpAIlUU 3asiBICHUS MO0 00

OTKa3e B IIPUEMeE JOKYMEHTOB, HEOOXOIUMBIX JJISIPEIOCTABICHUS MYHHITUITATLHON YCITYTH.

3.6. DIyIeKTPOHHOE 3asBJICHHE CTAHOBUTCS JOCTYIHBIM ISl JOJDKHOCTHOTO JIMIA 001e00pa3oBaTeIbHOM
OpraHM3alliK, OTBETCTBEHHOIO 3a MPHEM W PETHCTPAIMIO 3asBIICHHS (Jaiee — OTBETCTBEHHOE IOJDKHOCTHOE
JIMIIO) ITOCPEACTBOM IIEKTPOHHOM mouthl: : suchotskoe@list.ru.

OTBETCTBEHHOE JJOJPKHOCTHOE JIUTIO:

- POBEPSICT HATTMYHE DJICKTPOHHBIX 3asBJIICHUH C IIEPHOIOM HE pexe 2 pa3 B JICHb;

- paccMaTpUBAET MOCTYMUBIINE 3asBICHUS U TPUIOKECHHBIC 00pa3bl JOKYMEHTOB

(IOKyMEHTHI);

- IPOU3BOJIUT JICHCTBHS B COOTBETCTBHH C ITyHKTOM 3 HACTOSIIETO A IMHHUCTPATUBHOIO PErIIAMECHTA;

3.7. 3asgBUTENI0O B KauecTBE pe3ysibTaTa IMPEIOCTABICHUS MYHUIMIAIBHONW YCIyTd 00ecredynBaeTCs
BO3MOXKHOCTb MOJTYYCHUS IOKYMEHTA:

- B BUjJe OyMaXHOTO JOKYMEHTA, MOATBEPXKIAIOIICTO COACPKAHUE SJICKTPOHHOTO JOKYMEHTa, KOTOPBIN

3asABUTCIIb IMMOJYYacCT NP JTUIHOM O6paHI€HI/II/I.
3.8. Onenka kadecTBa IMPeI0CTABICHUSI MYHHIIUTTATBHOW YCITYTH.

OneHka KayecTBa MNPEAOCTABICHHS MYHHULMOAIBHOM YCIYrM OCYIIECTBISETCS B COOTBETCTBHM C
[TpaBunaMu omeHKH rpaxaaHamu 3(QQEeKTUBHOCTU NEATETbHOCTH PYKOBOAMUTENEH TEPPUTOPUAIBHBIX OPraHOB
(benepanbHBIX OPraHOB MCIOJHUTEIBHOM BJIACTH (MX CTPYKTYpPHBIX MOJApa3ieieHui) ¢ y4eToM KauecTBa
NPEJOCTaBIEHUs] UMM TOCYJapCTBEHHBIX YCIYT, a TaKKe MPUMEHEHHs pe3yJbTaTOB yKa3aHHOM OLIEHKU Kak
OCHOBAaHMS JUIsI TPUHATHS pEHIEHUH O JIOCPOYHOM IMPEKpAIIeHUH MCIOJIHEHHs] COOTBETCTBYIOIIUMU
PYKOBOJIUTENSIMH CBOUX JTOJDKHOCTHBIX OOS3aHHOCTEH, YTBEPXKJACHHBIMU IIOCTaHOBIIEHHEM [IpaBUTEIHCTBA
Poccuiickoit ®enepanym ot 12 nmexadbpst 2012 roma Ne 1284 «O06 omenke rpaxganamMu 3((HEKTHBHOCTH
JeSITETIbHOCTH PYKOBOJUTENEH TEPPUTOPUANBHBIX OPraHOB (elepaabHBIX OpPraHOB HCIONHHUTEIBHON BIACTH
(MX CTPYKTYpPHBIX TMOJIPA3/IEICHUI) U TEPPUTOPHATHHBIX OPTaHOB T'OCY/IapPCTBEHHBIX BHEOIOKETHBIX (DOHIIOB
(MX pEerHOHABHBIX OTIENICHHIT) C YIETOM KadyecTBa MPEJOCTABICHHUS TOCYIApPCTBEHHBIX YCIIYT, PYKOBOIUTEICH
MHOTO()YHKIIMOHAJIFHBIX I[IEHTPOB TPEAOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHIUIAIBHBIX YCIYT C y4EeTOM
Ka4yecTBa OpraHU3allK MPEJOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, @  TaKke 0
NPUMEHEHUN pPEe3YyJbTAaTOB YKa3aHHOW OIIGHKM KaK OCHOBaHMS Ul NPUHATHS pEIIeHHH O JOCPOYHOM

PEeKpaIeHUMHUCIIONHEHNUS COOTBETCTBYIOIIMMH PYKOBOIUTENSIMHI CBOMX JIOJDKHOCTHBIX 00S3aHHOCTE.

3.9. 3asBurento obecrneynBaeTCsl BO3MOXKHOCTb HAINPaBICHMs >KaloObl Ha pelIeHHs, NeHCTBUS WIH
6e3zeiicTBre 0011e00pa3zoBaTeNbHOIN OpraHn3alny, JOHKHOCTHOTO JTUI[a0011e00pa3oBaTeIbHON OpraHu3aluy B
cooTBeTcTBUM co cratbedl 11.2 denepanpHoro 3akoHa Ne 210-®3 u B mHOpsKe, YCTaHOBJIEHHOM
noctranoBieaneM [IpaBurenbera Poccuiickoit @enepannn ot 20 HosiOpst 2012 roga Ne 1198 «O denepaibHOi
roCyJapCTBEHHON HWH(POPMALMOHHOM cucTeme, oOecreunBaroliei mpouecc aocyaeOHoro, (BHECYIeOHOro)
00xaJloBaHUs pelieHui u ieicTBUl (0e3/1eiCTBUSA), COBEPIICHHBIX MPU MPEIOCTABIEHUN T'OCYIapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT.



ITopsiiok ucnpaB/ieHUsI IONYILIEHHBIX ONEYATOK U OIIMOOK B BHIIAHHBIX B pe3yJibTaTe
Npei0CTABJICHNS MYHUIMIIAJIBHON YCJIYIH TOKYMEHTAX

3.10. B ciydae BBISBICHHMS ONEYATOK M OIIMOOK 3asBUTEIb BIpaBe OOpAaTUTHCS B 0Opa30BATENbHYIO
OpraHu3allMl0 C 3asABJICHUEM C TPUIOKEHUEM JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.9. HAcCTOSIIEro
AJMUHUCTPAaTHBHOTO pETjaMeHTa.

3.11. OcHoBaHus OTKa3a B IIpUEME 3asiBJICHUS 00 UCIPABIECHUH ONEYaTOK M OIIMOOK YKa3aHHBI B ITyHKTE
2.12. Hacrosiero AJIMUHUCTPATUBHOTO PErJIaMEHTA.

3.12. HcnpapieHue IOMYIIEHHBIX ONEYATOK M OWIMOOK B BBIIAHHBIX B PE3Yy/lbTaTe MPEAOCTABICHHUS
MYHUIUTIAIBHON YCIIYTH JOKYMEHTaX OCYIIECTBIISICTCS B CIEAYIOLIEM MOPSIIKE:

3.12.1. 3asgButens npu OOHAPYKCHUH OINEYATOK M OIMMUOOK B JOKYMEHTaxX, BBIJAHHBIX B pe3yJbTarTe
NPEOCTaBICHUS] MYHULMOAIBHOW YCIyTH, oOpamaercs JIUYHO B 00pa3oBaTElIbHYI0 OpPraHH3alHi0 C
3asBJICHHEM O HEOOXOJMMOCTH HCIIPABJIEHUS ONEYaTOK M OIIMOOK, B KOTOPOM COJAEPKUTCS yKa3zaHHE Ha UX
OTHCaHHE.

3.12.2. obpa3oBaresnbHas OpraHu3alys MpHU MOJIYUYEHUH 3asBJICHMsS, YKa3aHHOTO B IyHKTe 3.12.1. myHKTa
3.12. macrosmero moxpaszena, paccMaTpUBaeT HEOOXOJMMOCTh BHECEHHS COOTBETCTBYIOIIMX W3MEHEHHUU B
JOKYMEHTBI, IBJISIOIIUECS Pe3yJIbTaTOM MPEeI0CTABICHNUS MyHULIUIIAIbHON YCIyTH.

3.12.3. obpazoBarenbHas opraHu3anus 00ECIeYMBAET yCTPaHEHHE OMNEYaTOK M OMIMOOK B JIOKyMEHTaX,
SBJISIIOIIMXCSI PE3YIbTATOM IIPEJOCTABIECHUS MYHHIIMIIATBHOM YCIyTH.

3.12.4. Cpok ycTpaHEHHs OIEYaTOK W OMIMOOK HE JOJDKEH MPEBBIMATh 3 (Tpex) pado4mx THEH C AaThl
perucTpanuu 3asBieHus, ykazaHHoro B noAnyHkre 3.12.1 mynkra 3.12 HacTosiero nojpasaena.

4. ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMUHUCTPATUBHOI'O PEI'JIAMEHTA

ITopsinok ocylecTBIeHHS TEKYLEro KOHTPOJIsI 32 cO0JII0AeHHeM W HCIIOJTHEeHHEeM OTBeTCTBEeHHbIMHU
AOJKHOCTHBIMM JIMIAMH MOJI0KeHHI perjiaMeHTa i HHbIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJHMBAKIIMX TPeOOBAHMS K NMPeJIOCTABJICHHI0O MYHUIIUNIATbHOMN YCIYIH, 2 TAK/Ke NIPUHATHEM UMHU
pelieHui

4.1. Texkymuii KOHTPOJIb 32 CBOEBPEMEHHBIM MPEAOCTABICHUEM YCIYTH OCYIIECTBISIET PYKOBOAUTEINb
0011e00pa3oBaTeaIbHON OpraHU3aluy.

4.1.1. PykoBoaurens o01ieo0pa3zoBaTenbHON OpraHu3aluy HECET MEePCOHAbHYI0 OTBETCTBEHHOCTD 32
IPaBOMEPHOCTh TOATOTOBIEHHOTO PEUICHHWsS U OTBETa Ha INOCTYMUBIINE 3alPOCHI, COOIIOICHHUE CPOKOB WX
UCTIOJIHEHUS, COJIepKaHue OJrOTOBIEHHOTO OTBETA.

4.1.2. KoHTposib 32 TIOJTHOTOH M KAa4eCTBOM NPEIAOCTABICHHS MYHHIIMIIAIGHOW YCIYTH BKIIOYACT B
ce0s. IpOBEIEHUE MPOBEPOK, BBISBIEHHE U YCTpaHEHHE HapyIIEHUH IpaB 3asBUTENEH, pPacCMOTpPEHHE,
NPUHSATHE PEIICHUH U TIOATOTOBKY OTBETOB Ha 3aIPOCHI 3asIBUTEIICH.

Ilo pesynbraTaM MNpOBENEHHBIX IPOBEPOK B cilydae BBIABICHHUS HApyLIEHUH TMpaB 3asBUTENEH
OCYIIECTBIISICTCS TPHUBIICYCHNE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

IMops/10K ¥ NEPHOIUYHOCTH OCYLIECTBJIEHUS MVIAHOBBIX H BHEIIAHOBBIX MPOBEPOK MOJHOTHI U
Ka4ecTBa NMPeA0CTABIeHUS] MYHHIIMNIAJIBbHOM YCJIYIH, B TOM 4HcJie MOPS/A0K U (popMBbI KOHTPOJIA 3a
MOJTHOTOI M KaYeCTBOM MPeI0CTaBIeHNs] MyHUIMNAJIBHON YCJIyru

4.2. KOHTpOJIb 32 MOJTHOTOW M KA4eCTBOM IPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH BKIIIOYAET B ce0s
NPOBE/ICHUE MJIAHOBBIX M BHETUIAHOBBIX TIPOBEPOK.

4.3.1lnaHoBble  TPOBEPKH  OCYIIECTBISIIOTCA HAa  OCHOBAaHMM  TOJIOBBIX  IUIAHOB  PabOTHI
oOuieoOpa3oBarenbHOM opranuzauuu. I[lpu MIaHOBOM MpOBEpKE IMONHOTHI M KadyecTBAa IMPEAOCTaBICHHS
MYHUIUTIAIBHON YCIYTH KOHTPOJIIO MOAJIeKAT:

- COOJTI0/IEHUE CPOKOB MPEOCTABICHHSI MyHUIIMITATBHON YCIYTH;

- coOIII0/IeHNE MOJIOKEHUI HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- MPaBHIILHOCTh U 0O0OCHOBAHHOCThH MPUHSATOTO PEIICHHS 00 OTKa3e B MPEAOCTABICHHH MYHHUIUITATHLHON
YCITYTH.

4.4 BHerJIaHOBBIE TPOBEPKH TPOBOISATCS B CBS3M C TPOBEPKOW YCTPAHEHHS paHEe BBISBICHHBIX
HapylIeHWH, a TaKke B CcIydae TMOJyuyeHHs kanod Ha JaeiictBus (Oe3neiicTBue) paOOTHUKOB
o011eo0pa3oBaTeabHON OpraHU3aliy, YIaCTBYIOUIUX B IPEIOCTABICHUN MyHUIIUIIAIbHON YCIYTH.

ITpu mpoBepke MOTYT paccMaTpUBATHCS BCE BOMPOCHI, CBSI3aHHbBIE C MPEAOCTABICHHEM MYHHIIMIIAIbHOM
yciyru (KOMIUIEKCHBIE POBEPKH ), WIIH OT/I€TIbHBIE BOMPOCHI (TEMaTHYECKUE MTPOBEPKN).

Ilo pesynbraTaMm MNpOBENEHHBIX IMPOBEPOK B Cilydae BBIABICHHUA HApYLIEHUH TIpaB 3asBUTENEH
OCYILECTBIISICTCS MPHUBIICYEHNE BHUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJAATEILCTBOM



Poccuiickoit @enepanuu.
OTBeTCTBEHHOCTH J0JLKHOCTHBIX JIMIL 32 pelieHus U JeiicTBusi(0e3aeiicTBre), NPUHUMAaEMbIe
(ocymiecTBJIsieMble) HMH B X0J1eNPeI0CTABJIEHUSI MyHUIIHNIAJILHOH YCJIYTH

4.5. PabGotHukm o00mIc00pa30BaTeILHON OpraHU3alMK HECYyT TMEePCOHAJIbHYI0 OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickon denepannu 3a:

- HEMIPaBOMEPHBIN OTKA3 B IPUEME WJIM UCIIOJIHEHUH 3asBJICHUI (3a1pOCOB);

- IeficTBUe wiu Oe3/1elicTBre, BEAYIIee K HAPYIICHUIO TIPAaB U 3aKOHHBIX HHTEPECOB 3asBUTEIIS,

- HapylIeHHe CpoKa U MOPAIKa PETUCTPALIUU 3asBIICHUH (3aPOCOB), UX PACCMOTPEHUS;

- IPEI0CTaBJICHUE HEJOCTOBEPHOI HH(OpMaIuH;

- pa3ruialleHue CBeICHUI O YaCTHOM KU3HU IpaxJIaHNHA;

- COXPAaHHOCTb HAXOMSIIMUXCS HA PETUCTpAIMU, PACCMOTPEHUU 3asBJIICHHH (3aIpPOCOB) M JIOKYMEHTOB,
CBSI3aHHBIX C UX UCIIOJIHEHUEM.

4.6. Ilpu yxoae B OTIYCK JOJDKHOCTHOE JIMIIO OTJeNa 00si3aH MepeiaTh BCE MMEIOLIMECs y HEro Ha
MCIIOJTHEHUH MUCbMEHHBIE 3apOChl BpEMEHHO 3aMEMIAI0IIEMY €ro JIOJKHOCTHOMY JIMILY.

4.7. llpu obHapyxeHu:u (AKTOB HEHCIIOJHCHUS WM HEHAJJICKAIIET0 HWCIOIHEHUS JTOJDKHOCTHBIMH
aunamMu  0011eo0pa3oBaTEIbHON OpraHU3alMi BO3JIOKEHHBIX Ha HHUX OO0S3aHHOCTEHW M0 NPEJOCTaBICHHUIO
MYHHIIMIIATIGHOW  YCIIYTH  PYKOBOJHUTENh 00me00pa3oBaTeNbHON OpraHMW3allMd TMPUHUMACT MEphI IO
MPUBJICYCHUIO ITUX JIUI K JUCHUILTUHAPHON OTBETCTBEHHOCTH.

TpeGoBanus K NOPsAKY U (popMaM KOHTPOJISI 32 MPEIOCTABIEHNEM MYHUIIUNIAJIbHON YCJIYTH, B TOM

4ucJie €O CTOPOHBI TPAKIAH, UX 00beIMHEHNH U OPraHu3anuii

4.8. Tpaxnane, uX OOBCOUHCHHWS M OpPraHHW3AlMM WMEIOT IIPAaBO OCYIICCTBISATH KOHTPOJb 3a
[PEOCTaBIICHUEM MYHULIUINAIBHOW YCIyrd TyTeM TMoJNydyeHuss HUHGOpMalMu O XOJe NPeJOCTaBICHHS
MYHHUIUTIAJILHON YCIyTH, B TOM YHCIIE O CPOKAX 3aBEPIICHUS aIMUHUCTPATUBHBIX MpoLeayp (IeUCTBUiA).

I'paxnane, nX 00bEAMHEHUS U OPTAHU3AINH TAK)KE UMEIOT MPaBo:

HaIpaBJsITh 3aMEUaHUS W TPEIJIOKECHMS MO YIYYIICHUIO JOCTYMHOCTH M KauecTBa MPEIOCTaBICHUS
MYHUIIUTIATILHON YCITYTH;

BHOCUTH TMPEUIOKEHUS O Mepax [0 YCTPAHCHHIO HApYIIEHWHA HACTOSAMIETO AJIMUHUCTPATHBHOTO
perjameHra.

4.9. JIoJKHOCTHBIE JHIa OO0IIeo0pa3oBaTeNbHOW OpraHU3aldd MPUHUMAIOT MEPbl K TPEKPANICHHUIO
JOTIYIIEHHBIX HAPYIICHUH, YCTPAHSIOT MPUYHHBI U YCIOBHUS, CIOCOOCTBYIOIUE COBEPILICHUIO HAPYIIICHHI.

WNupopmanusg o pe3ynbrarax pacCMOTPEHHUS 3aMEUYaHUNM U MPEIJIOKEHUN TpaxklIaH, UX OObEAMHEHUU U
OpraHu3aIuil JOBOJUTCS A0 CBEJICHHUS JIMLI, HAITPABUBILNX 3TH 3aMEYaHUs U IPEITI0KECHHUS.

5. JOCYJAEBHBIN (BHECYJEBHBIN) TOPSTOK OBXKAJIOBAHMSA
PEIIEHWHA U JEMCTBUM (BE3JENCTBUS)
COTPYJIHUKOB OFPA3OBATEJBHOM OPTAHU3AIINA
IIpaBo 3asBUTe/IS1 NOAATH K100y Ha pelieHue U (Win) aAeiicTBud (0e3aelicTBHE) OpraHa,
NPeI0CTABISIOIIEr0 MYHUIIUNIAJIBHYIO YCIYTY, 4 TAKAKE €ro 10JKHOCTHBIX JIUI, MPH MPeA0CTaABIeHUN
MYHUIHMNAJIbHON yCJIyru

5.1. 3asBUTENbs UMEET MPaBO OOPATHTHCS B 00IE0OpPa30BATEIBHYIO OpPraHU3AINIO, C KAIOOOH, B TOM
YUCJIE B CIECAYIOUIUX CIYy4asiX:

1) HapymieHue cpoka perucTpalvu 3asBICHUS (3ampoca) 3asBUTENS O MPEAOCTABICHUH MYHHIIMTATBHON
YCIIYTH;

2) HapylIeHHE CPOKa MPETOCTaBICHN MyHUIIUITAIbHON YCITyTH;

3) TpeboBaHME y 3asgBUTENs AOKYMEHTOB, HE NMPEAYCMOTPEHHBIX HOPMATHUBHBIMHM IPABOBBIMU aKTaMH
Poccuiickoit denepanuy, HOpPMAaTUBHBIMH TpaBOBbIMH akTamu PecnyOmmku CeBepHas OceTusi-Ananus,
MYHUIIMNIAJbHBIMA ~ IPABOBBIMM ~ aKTaMM  MYHHUIUNAIbHOTO 00pa3oBaHus MO3IOKCKUIl  palioH s
MPEI0CTABIECHNS MYHULIUTIAIbHON YCITYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, NMPEAOCTaBICHUE KOTOPBIX MPEeTyCMOTPEHO HOPMATUBHBIMU MPAaBOBBIMU
aktamu Poccuiickoii @eneparum, HOpMAaTUBHBIMU TIPaBOBBIME akTamu Pecniyonuku CeBepHast Ocerusi-Ananus,
MYHUIIMIIAJIBHBIMU ITPABOBBIMH aKTaMH JJIA ITPEAOCTABICHUA MyHHHHHaHBHOﬁ YCIIYyTH, y 3asABUTCIIA,

5) oTka3 B MPEAOCTaBICHHH MYHHIIMIIATBLHOW YCIYTH, €CIM OCHOBAaHHUS OTKa3a HE MPETyCMOTPEHBI
q)eﬂepaHBHBIMH 3aKOHaMH1 U MPUHATBIMHU B COOTBETCTBUU C HUMHW WHBIMU HOPMATHBHBIMU ITPABOBBIMH aKTaMU
Poccuiickoit denepanny, HOpPMAaTUBHBIMH TpaBOBbIMH akTamu PecnyOnmku CeBepHast OceTusi-Ananus,
MYHUIMIIAJIIBHBIMU ITPABOBBIMH aKTaMU;

6) 3aTpeOoBaHME C 3asBHUTENS TMPU MPEIOCTABICHWH MYHHUIUNAIBHON yCIyrd TIJaThl, He
MPEyCMOTPEHHON HOPMAaTUBHBIMU MPAaBOBbIMU akTaMu Poccuiickoit denepanun, HOPMaTUBHBIMUA TTPABOBBIMU



aktamu Pecniy6muku CeBepHast OceTusi-Ananusi, MyHHIIUITATbHBIMUA TPABOBBIMU aKTaMU;

7) oTKa3 JOKHOCTHOTO JIMIa 001Ieo0pa3oBaTeIbHOM OpraHU3alui B HCIPABICHUH JOIMYIIEHHBIX WMU
OTIEYaTOK M OMIMOOK B BBIIAHHBIX B PE3ylbTaTe MPEAOCTABICHHUS MYHUIIUIIATBHON YCIYTH JOKYMEHTaxX JIHOO
HapylLIEHNE YCTAHOBJIEHHOTO CPOKA TAKUX HUCIIPABICHUN.

8) HapylieHwe Ccpoka WIM TOpsKa BbJA4M JOKYMEHTOB 1O pe3yJbTaraM MpeaoCTaBICHUS
MYHULUIIAIBbHON YCIIYTH.

9) mpuocTaHOBJIEHHE MPEAOCTABICHUS] MYHULIMIAIBHOW YCIIYTH, €CIM OCHOBAHUSI MPUOCTAHOBIICHUS HE
IpeyCMOTPEHbI (efiepaibHbIMU 3aKOHAMU M MPUHSATBIMU B COOTBETCTBHM C HHUMH HHBIMH HOPMATHBHBIMU
npaBoBbIMU akTamMH Poccuiickoii Penepannu, 3aKOHAMHM W MHBIMM HOPMATHUBHBIMHM IPABOBBIMU AKTaMH
cyowsekToB Poccuiickoit denepanuu, MyHUITUTIATLHBIMU TPABOBBIMH aKTaAMHU.

10) TpeboBanme y 3asgBUTENS MPHU MPEJOCTABICHUN MYHUIIUTIATBHON yCIyTrd JOKYMEHTOB, OTCYTCTBHE U
(uTM) HEJAOCTOBEPHOCTbh KOTOPBIX HE YKAa3bIBAIWCH MPU IEPBOHAYAIBHOM OTKa3e B IMpPHEME JAOKYMEHTOB,
HEOOXOIUMBIX I TPEJOCTABICHUS MYHUIMIMATBHONW YCIyrd, MO0 B MPEAOCTABICHUM MYHHUIIUITAIBLHOM

YCIIYTH.
YnoaHoMo4eHHbIEe HA PACCMOTPEHHE KAJI00bI JOKHOCTHBIE JIMIA, B TOM YHCJIe OPraHbl MECTHOIO
caMoyInpaBJieHHUsl, KOTOPbIM MOsKeT ObITh HANPABJIEHA KAJ100a

5.2. XKanoba Ha nelictBus (6e37eicTBHE) TOMKHOCTHOTO JIMIIA, & TAK)KE HAa MPUHUMAEMble UMH PELICHUS
OpU TPENOCTABICHUM MYHUIUNAIBGHOW YCIYTM MOXET OBITh HampaBiieHa B 00mIeo0pa3oBaTeIbHYIO
OpraHu3anuio, YnpasieHue oOpazoBaHus AAMHUHUCTPAIIMH MECTHOTO cCaMOYIpaBiieHuss M03J0OKCKOT0 paiioHa
WM AIAMUHUCTPALIMIO MECTHOTO caMoyIipaBieHuss M03I0KCKOTO paiioHa.

[Topsamok mogauu ¥ pacCMOTPEHUS KOOI

5.3. XKanoba nomaercs B 00111€00pa30BaTENIbHYIO0 OPraHU3alMIO0, MPEIOCTABISAIONIYI0 MYHUIUIAIbHYIO
yciyry, YnpaBieHue oOpazoBaHus AIMUHHCTPAIUU MECTHOTO caMoymlpaBiieHuss MO3I0KCKOro paiioHa Wil B
AJIMUHHCTPALIUIO MECTHOTO camMOyIpaBieHusi M0310KCKOro paiioHa.

5.3.1. Kanoba nonaercs B nucbMeHHOUN opMe Ha OyMa>kHOM HOCHUTEIIE B JIEKTPOHHOU (hopMe B:

5.3.1.1.006meo0pa3zoBaTenbHY0 Opranu3aiuio mo ajapecy: http://suchotskoe.mozdokschool.ru:

5.3.1.2. YopaBnenue obpa3zoBaHusi AJIMUHUCTPALMA MECTHOTO caMOyIipaBieHuss Mo340KCKOro paiioHa 1o

aapecy: PCO-Ananus, r. Mo3noxk, yi. Kupoga, 20.

1. ajpec: ruoams-mozdok@mail.ru.

5.3.1.3. AIMUHHUCTpALMI0 MECTHOTO caMOYIpaBiIeHHs: Mo0310KCKOro paiioHa mno aapecy: PCO-Ananus, r.
Mosznok, yn. Kupoga, 37.

1. azgpec: ams.mozdok@mozdok.alania.gov.ru

5.3.2Kanoba Moxer ObITh HampaBjieHa IO TMOYTE€, C HCIOJb30BaHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «VHTepHeT», opuuansHOro caifta o61eodpa3oBaTeabHON OpraHU3aluy UIH
AJIMUHHCTpAIIM MECTHOTO CaMOYIpaBJeHHs MO3I0KCKOTO paiioHa, a TakKe MOXKET OBITh NPUHATA TIPU
JUYHOM TIpHEME PYKOBOJIUTENs 0011e00pa3oBaTeabHON opranu3anuu wid ['maBsl AJMUHHCTpALlUd MECTHOTO
camoynpasiieHHs: MO3I0KCKOTO paiioHa.

5.3.3. Kanoba gomkHa coepkaTh:

1) HauMeHOBaHHE OpraHa, IMPEJOCTABISAIOLIEI0 MYHUIMIAIbHYIO YCIYTY, JOJHDKHOCTHOTO JIMIA OpraHa,
NPEOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYry, JUOO MYHUIIMIAIBHOIO CIYXAalero, pemeHuss U JAeUCTBUS
(Oe3nelicTBUE) KOTOPHIX 00KAITYIOTCS;

2) damunuio, UMs, OTYECTBO (IOCIETHEE - MPH HAJIMYMU), CBEACHUS O MECTE KMTEIbCTBA 3asBUTENS -
¢duznyeckoro nuua, a Takke HoMmep (HOMepa) KOHTaKTHOro tenedoHa, aapec (axpeca) JIEKTPOHHONW MOUTHI
(MIpH HATMYKMK) ¥ TTOYTOBBIH aJpec, MO KOTOPBIM JIOJKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBemeHus 00 oOXkaldyeMbIX pemieHusXx | JAedcTBusx (Oe3neiicTBum) 00I11e00pa3oBaTeNbHON
OpraHu3aiuu 1100 JOHKHOCTHOTO JIMIa 00111e00pa30BaTeIbHOW OpraHu3aIiiy;

4) noBonbI, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COIJIACEH C peUIeHHEeM U JeilcTBueM (0e3neicTBrEM)
o011eo0pa3oBaTeIbHOM  OpraHu3alu  JMOO0 JIOJHKHOCTHOTO JIMIIa 00Ieo0pa3oBaTeIbHONM OpraHHU3aluy.
3asBHUTENEM MOTYT OBITH TPEICTABICHBI JOKYMEHTHI (TIPU HAJIMYUH), TTOATBEPKIAIONINE TOBOIBI 3asBUTEII,
100 UX KOIHUH.

5.3.4. B cnydae HEOOXOIMMOCTH B TIOJITBEPIKICHUE CBOMX JOBOJIOB 3asBUTEIb MPUJIATACT K MUCHbMEHHOMY
oOparieHnto (3kanobe) TOKyMEHTHl M MaTepualibl TM00 UX KOIHUH.

Cpoku paccMOTpeHUsI KaJT00bI
5.4. JKanoba, mocrynuBmas B 00IIe00pa30BaTeNbHYI0 OpraHU3aIMio, YIpaBieHUE OO0pa30BaHMUS




AJIMUHUCTpAllUd MECTHOTO caMoynpaBieHUus MO3I0KCKOro paiioHa WM AJMHMHHUCTPALMIO MECTHOTO
camoyrmpaBiieHHs] MO3IOKCKOTO paiioHa, TOUICKHUT PErHCTPallii He TO3HEe CIEAYIONIEro pabovero IHS CO
AHA €€ NIOCTYIJICHUS.

5.5. Kamoba, mocrynuBmias B 0O0Ime00pa3oBaTeNbHYI0 OpraHu3alyioo, YTpaBicHUE O00pa30BaHHS
AJIMUHUCTpAallUd MECTHOIO CaMOyINpaBiIeHUs MO3I0KCKOro paioHa WM AJMHUHHCTPALMIO MECTHOTO
camoyrtpaBiieHHs MO3JIOKCKOTO paiioHa, MOJUICKHT PACCMOTPEHHIO B TEUCHWE TPHUIIATA JIHEH CO JHA €e
perucrpanuu.

BHecenne W3MeHEHHMI B pe3ylbTaT MPEAOCTABICHHUS MYHHIMINAIBHON YCIYTM B IEISIX HCHPaBICHUS
JIOTTYIIIEHHBIX OTICYaTOK M OMIMOOK OCYIIECTBISETCS B CPOK HE OoJiee MATH pabodnX THEH.

HcuepnbiBaumii mepevyeHb OCHOBAHUI IJIs1 0TKA3a B PACCMOTPEHUM KaJI00bI(NPeTeH3uH) JIU00
NMPUOCTAHOBJICHNSI €e PACCMOTPEHUs

5.6. OOmeobpazoBaTenbHasi OpraHU3alvs, YTpaBiceHHEe o0O0pa3oBaHUS AJMUHUCTPAIIMA MECTHOTO
camoynpasiieHus: MO3IOKCKOro paiioHa wWid AJMUHUCTpalKMs MECTHOTO caMoymnpaBieHus MoO340KCKOro
paiioHa OTKa3bIBACT B yJOBIECTBOPEHUNKATIOOBI B CICTYIOIUX CITydasx:

- HaJU4Me BCTYMNHBIIETO B 3aKOHHYIO CHIIy pEIICHHs CyAa, apOUTPaKHOTO Cyja MO >Kajiobe 0 TOM ke
IpeMETe H IO TEM K€ OCHOBAHUSIM;

- mojaya >ajoObl JIMIOM, MOJHOMOYHUS KOTOPOrO HE MOATBEPKIEHbI B TMOPSAIKE, YCTAHOBJICHHOM
3akoHoAarenbcTBOM Poccuiickoit denepanuu;

- HaJlM4Me pelIeHUusl Mo jkanole, MPUHSATOrO paHee B OTHOIICHUU TOTO KE 3asBUTEN U IO TOMY XKe
peIMeTy KaloOBbl.

5.7. OO6meobpazoBaTenbHasi opraHu3anusi, YmpaBieHue oOpa3oBaHUS AJIMUHUCTPALUA MECTHOTO
camoynpasiieHuss MO30KCKOro pailoHa win AJIMUHUCTpallMs MECTHOIO caMoyrpaBieHus: Mo340KCKOro
paiioHa BIpaBe OCTaBHUTH >Kano0y Oe3 OTBeTa B CIEAYIOIIUX CIydasx:

- HaJguuue B KajmoOe HEIEeH3YPHBIX JIMOO OCKOPOWTENbHBIX BBIPAXKEHUH, Yrpo3 KHU3HH, 37J0POBBIO U
UMYIIECTBY JOHKHOCTHOTO JIUIIA, & TAKXKE YICHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KaKyI0-I1M00 4acTh TEKCTA 5Kaj00bl, (paMUIINIO, UMsI, OTYECTBO (TIpU
HAIUYUK) U (WJIK) OYTOBBIN aapec 3asgBUTENS, yKa3aHHBIE B kalole;

- €CliM B NHCBMEHHOM OOpallleHWH HEe yKa3zaHbl (aMHiINs TpakIaHHHA, HAlPaBHUBIIETO OOpaimieHue, U
MOYTOBBIN a/Ipec, 0 KOTOPOMY JOJDKEH OBITh HAMPaBIIeH OTBET HA OOpaleHHE;

- eci kano0a TI0JjaHa 3asBHTENEM B OpPraH, B KOMIIETEHIIMIO KOTOPOTO HE BXOAWUTIIPHHATHE PELICHUS
1o xanobe. B aToMm ciydae B TeueHue 3 pabouux AHEH cO JHS €€ perucTpally yKa3aHHBIA OpraH HarpaBlsieT
*aso0y B YIOJHOMOYECHHBIH Ha €€ pacCMOTPEHHE OpraH W B NMUCBMEHHOW (popme MHPOPMHUPYET 3asiBUTENS O
HepeHanpaBIeHUH Kano0bl;

- ecIM B TMCHbMEHHOM OOpAIIeHUM 3asBUTEINST COJEPIKUTCS BOIPOC, HA KOTOPBIA €My MHOTOKpPATHO
JTABAJTUCh NMHUCBhMEHHbBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEe HalpaBiIseMbIMU OOPALICHUSMH, U IIPH 3TOM B
oOpallleHuH He MPUBOASTCS HOBBbIE JOBOJBI UM OOCTOATEIBCTBA, JOJKHOCTHOE JIULO JIMOO YIOJTHOMOYEHHOE
Ha TO JIMIIO BIIpaBe MNPHUHATH pelieHHe O Oe30CHOBATEIbHOCTH OYEpPEJHOro OOpalleHHs U IMpeKpalleHuu
NEPEernuCKy C 3asiBUTENEM 10 JaHHOMY BOINPOCY HpPHU YCJIOBHUH, 4YTO YyKa3aHHOE OOpalleHue M paHee
HarpasiseMble oOpalleHHusl Hampasisuiick B OOpa3oBaTeNbHYI0 OpraHU3alMI0 WIM OJHOMY U TOMY JKe
JOJDKHOCTHOMY JHUITY. O TAaHHOM pEIIeHUH YBEIOMIISETCS 3asiBUTENb, HAIIPAaBUBIINN 00paIleHue;

- €CJIM OTBET M0 CYLIECTBY IOCTABJICHHOI'O B OOpallleHNH BOIPOCa HE MOKET OBbITh J1aH 0€3 pasriialieHus
CBEJICHUH, COCTABISIONIMX TOCYJApPCTBEHHYIO WM WHYIO OXpaHseMmylo (enepanrbHbBIM 3aKOHOM TaifHY,
IpaXJIaHUHY, HampaBUBIIEMY OOpalleHue, cOooO0IaeTcs O HEBO3MOXKHOCTH JaTh OTBET M0 CYIIECTBY
MIOCTABJICHHOTO B HEM BOTIPOCA B CBSI3U C HEAOMYCTUMOCTBIO pasTIIallIeH!s] YKa3aHHBIX CBEICHHM.

PesynbTaT paccMoTpeHust #&ajo0bl

5.8. Tlo pe3ynabTaraM pacCMOTPEHHS >KaloObl PYKOBOAWUTENb 00IIe00pa3oBaTeNbHON OpraHu3auy,
HavyaJbHUK YTIpaBieHUs 00pa30BaHUs AJMUHUCTPAIIMU MECTHOTO caMOyIpaBiieHus: M03J0KCKOT0 paiioHa WiH
I'maBa AaMuMHMCTpalMM MECTHOTO CaMOYIpaBiIeHUs MO3JOKCKOro pailoHa MPUHUMAET OJHO U3 CIENYIOLIMX
peLIeHuI:

1) ynosnerBopsier kanoOy, B TOM uucie B (opMe OTMEHBI HPUHATOIO pELICHHS, HCIPaBICHUSI
JOTIYIIEHHBIX OTJEJIOM OMNEYaTOK M OIMIMOOK B BBIAAHHBIX B pPE3y/ibTaTe MPEJOCTaBICHUS MYHUIUNAIbHOMN
yCIyTH JOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEACTB, B3MMAHHE KOTOPBIX HE IMPEILyCMOTPEHO
HOPMAaTHBHBIMM TNpaBOBbIMM akTaMu Poccuiickoii ®enepanuy, HOPMATHBHBIMM INPABOBBIMH  aAKTaMU
Pecny6onuku CeBepHast Ocetusi-AnaHus, MyHUIUIATbHBIMU MIPAaBOBBIMH aKTaMH, a TAK)KE B MHBIX (hopMax;

2) OTKa3bIBACT B yJIOBJICTBOPCHHUH JKaJTOOBI.



IHopsinok nH(pOpMUPOBAHUS 3asIBUTEJIA O Pe3yJIbTATaX PACCMOTPEHHUA KaJI00bI

5.9. He nosnHee AHsA, CAEAYIOWIETO 3a JHEM MPUHATHUS PEIICHUSA, 3aABUTEII0 B MUCBMEHHON WU
AIIEKTPOHHOH (hOpMe HaAIPABIISETCS MOTUBHUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS JKaTO0BI.

IIpaBo 3asBuUTENS HA MOJIy4YeHHe HHPOPMALIUM U IOKYMEHTOB, HEO0OX0AMMBIX J1JISI000CHOBAHUSA U
paccMOTpPeHU KaJI00bI

5.10. 3asBuTenr WMeEET IMPaBO Ha IMOJyYEHHUE HCUEPIbIBAOMIEH HMH(POpPMAlMK | JOKYMEHTOB,
HEOOXOUMBIX /i1 00O0OCHOBAHUS U PACCMOTPEHUS JKaTOO0BI.

5.11. Hudopmanuss ¥ [TOKYMEHTHI, HEOOXOJUMbIE [Jsi OOOCHOBAaHHMSI W PACCMOTPEHHsS KalOObI
pasMeniaroTcss B 00meoOpa3oBaTeNbHON OpraHu3anuu, Ha oduIuaabHOM caiiTe 00meo0pa3oBaTeIbHOM
OpraHM3aIiy, a TAKKE MOXKET ObITh COOOIIEHA 3asIBUTENIO B YCTHOM W/WIIM MUChMEHHOU (hopMme.

Iopsaok 00xkan0BaHUA PeLIEHUs 10 KaJj100e

5.12. 3agBuTens BOpaBe 00KaloBaTh PEIICHUS MO Kaja00€ BHIMIECTOSIIUM JOKHOCTHBIM JIULIAM.

5.13. B ciny4yae yCTaHOBJICHHUS B XOJI€ WJIM IO pe3yJbTaTaM PacCMOTPEHHS KalIoObl MPU3HAKOB COCTaBa
aIMHUHHCTPATUBHOTO MPAaBOHAPYIIEHHWs] WM MPECTyIUIeHHs o0O0Ieo0pa3oBaTeIbHOM  OpraHu3alid B
YCTaHOBJICHHOM TOPSIKE He3aMEIJIUTENILHO HAMIPABISIET UMEIOIIUECS MaTepUalbl B OPraHbl IPOKYPATYPHI.

5.14. 3agBuTens HMEET MpaBO Ha TMOIy4eHHE HHGOpPMALKUU U JIOKYMEHTOB, HEOOXOAMMBIX JJIst
00OCHOBaHUS U PACCMOTPEHUS >KaJ00bl, IPH YCIOBHH, YTO 3TO HE 3aTparuBaeT IpaBa, CBOOOJBI U 3aKOHHBIE
UHTEpEChl JAPYruX JHIl M 4YTO YKa3aHHble JOKYMEHTbl HE COJepXaT CBEICHHs, COCTaBISAIOIINE
FOCYIApCTBEHHYIO WJIM MHYIO OXPaHAEMYI0 3aKOHOaTenbCcTBOM Poccuiickoit denepanu TaiHy.

5.15. Ilpu nonave »xano0Obl 3asBUTEIH BIPABE NOIYYUTH CISAYIONUIYI0 HHPOPMAIIHIO:

- MECTOHaxoO)KJieHue 0011e00pa3oBaTeIbHON WM  AJMUHHUCTpAlMsl MECTHOIO CaMOYIPAaBJICHUS
Mo0310KCKOT0 palioHa OpraHHU3aIiH;

- IepevYeHb HOMEPOB TeJIe(hOHOB ISl OTYUCHHS CBEIECHUH O MPOXOXKICHUH TMPOLEIYpP IO PACCMOTPEHUIO
JKaJI00BbI;

- MECTOHAXOXJEHUE OPraHOB MECTHOI'O CaMOyMpaBieHUs, (paMUINU, UMEHA, OTYECTBA (IPU HAIUYUHU) U
JOJKHOCTHU MX PYKOBOJAUTENEH, a TaKKe JOKHOCTHBIX JIUL, KOTOPHIM MOKET ObITh HalpaBJeHa Kanooa.

5.16. Tlpm mnomave >xanoObl 3aWHTEPECOBAHHOE JIMIIO BIPaBe IOJYYHTH B OOIICOOpa3oBaTEIbHON
OpraHM3alMy KOMWUU JOKYMEHTOB, IMOATBEpKIAIOIUX oOxaimyeMoe JeicTBue (Oe3eicTBUE), pelieHue
JOJKHOCTHOTO JIMLA.

Cnoco0b1 mH(pOpMUPOBaHHUS 3asiBUTEJICH 0 MOPAJKE NOJAYHH PACCMOTPEHHS KaJI00bI

5.17. UndopmupoBanue 3assBUTENEH O OPAJIKE TOJIaYU U PACCMOTPEHHS KATOOBI HAPEIICHUS U IEHCTBHS
(Oe3meiicTBUE) MOJDKHOCTHBIX JIMI[ 001e00pa3oBaTeNbHOM OpraHu3alud  OCYIIECTBISIETCS TMOCPEICTBOM
pasmemienuss HWHGOpPMAMM Ha CTEHJAaX B MeCTaX TMPEAOCTaBICHUS MYHHUIMIAIBHON  YCIYTH B
o0m1eo0pa3oBaTenbHON OpraHu3alny, Ha OQUIMATEHOM caiiTe o0Ieo0pa3oBaTeIbHOM OpPraHu3allud, a TaKke
MOET OBITh COOOIIEHA 3aABUTENIO B YCTHOU U (MJIM) MUChbMEHHOH dopme.
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K AOMunucmpamueHomy pe2nameHmy
npeoocmasnienus MyHUYUNaIbHbIM
01002cemHbIM  00We0Opa308amenbHbIM
yupesxicoeHuemM — OCHOBHOU
00Weobpazo8amenbHOl WKOIOU UMEHU
H.U.Cynumosa c.Cyxomckoeo Mo300kcko2o
pationa Pecnyonuxu Ceeepras Ocemust Ananus
MYHUYUNATLHOU YCIY2U
«IIpedocmasnenue ungopmayuu o mexyujei
ycnesaemocmu yuaue2ocs, 6e0eHue
91eKMPOHHO20 OHEGHUKA U INEeKMPOHHO20
JHCYPHANA YCNEBAEMOCTIUY

IIpenocraBiieHne MyHUIIMNIAIBHON YCIYTH OCYILIECTBIIIETCS B COOTBETCTBUU CO CIIEIYIOIUMU
HOPMAaTHBHBIMU IIPAaBOBBIMHU AKTAMU:

- Koncturynuei Poccuniickoin ®denepanuu;

-Koncturynueit Peciyonuku CeBepnas Ocetusi-AnaHus;

- @enepanbabiM 3ak0HOM OT 06.10.2003 Nel31-@3 «OO6 o0ummx mpUHIMIIAX OpPTaHU3AIUN
MECTHOro camoymnpanienus B Poccuiickoit denepanuny;

- ®enepanbHbiM 3aK0HOM "OO0 00pa3zoBanuu B Poccuiickoit @enepanuun ot 29.12.2012 N 273-
D3;

- OepnepanbHbiM 3aKOHOM OT 02.05.2006 No59-®D3 «O mopsiake paccMOTpEeHHsT OOpaleHui
rpaxnaan Poccuiickoii denepannmn;

- @enepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O06 opraHuzanuu NpelOCTaABICHUS
roCyJapCTBEHHBIX U MYHHUIMIIATIbHBIX YCIIYI»;

- 3akonoM PecnyOnmku CeBepnast Ocetust - Amanust ot 25.04.2006 Ne24-P3 «O mectHOM
camoynpasieHnu B Peciyonuke CeBepHast Ocerusi-Ananus»;

- YeraBom MyHuIunanbHoro oopasoanust Moznokckuii paiion Peciyonuku CeBepras OceTust
- Ananms;

- TlonoxenueM 00 AIMHUHHUCTpAllMU MECTHOTO CaMOYIpaBieHUs MO3JI0KCKOTo paioHa
Pecny6nuku Cesepnast Ocerus -AnaHus ;

- YcraBoM MYHUIUIAIBHOTO OIOPKETHOTO 00I1e00pa30BaTeIbHOIO YUPEXKIEHUS — OCHOBHOM
obmeoOpa3zoBarenpHoit mkonsl umMenn H.M.CymumoBa c.CyxoTrckoro Mo3okckoro paiioHa
Pecniy6nuku Ceepnast Ocetusi-Ananus
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OHEBHUKA U DNIEKMPOHHO20 JHCYPHALA YCNeBaAeMOCILY

dopma 3asiBJIeHUS [JI IPEIOCTABIEHUA MYHHIUNIAJIbHON YCIyrd
«IIpenocraBijieHue nHpoOpMaLMHU 0 TeKylIeld YCIIeBAeMOCTH Y4alllerocsi, BeJleHue 3J1eKTPOHHOI 0
JAHEBHHMKA U JIEKTPOHHOI0 KyPHAaJIa yCIIeBAeMOCTI

JIMpEeKTOp MYHUIIUIAIBHOTO OFOJIKETHOTO
00111e00pa30BaTEIHLHOTO YUPEKICHUS — OCHOBHON
oOuieo0paszoBarenbHO mKoabl nMeHu H.M.Cynumosa
c. Cyxotckoro Moznokckoro paiiona. PecriyOnuku
Cesepnas Ocetusi-Ananus

(®.1.0. nupexTopa)

(®.1.0. 3asBuTENA)
HPOKUBAIOLIETO TI0

azpecy:

TenedoH:
e-mail:

3asgBieHue
[Ipomy mnpenoctaBuTh HWHPOPMAIMIO O TEKYIIEH YCIMEBAEMOCTH Y4Yalllerocsi, BeIeHUE
AIIEKTPOHHOIO THEBHHMKA U 3JIEKTPOHHOTO ’KypHajia yCIeBaeMOCTH.

Crrcok npujaaracMbIX JOKYMCHTOB:
1.

" n 20_ r.

(noonucw 3aseumersi)



Ipunoocenue Ne3d
K AOMUHUCTPAMUBHOMY Pe2lAMEHNY
npeodoCcmagienuss MyHUYUNAIbHbIM OH0NCEMHbIM

00We0bpaz08amenbHbIM YUpedcOeHUuemM —OCHOBHO

00ue0bpaz08amenbHOL WKOIOU UMEHU

H.U.Cynumosa c.Cyxomckoeo. Mo3zdokckoeo paiiona

Pecnyonuxu Cesepuas Ocemusi-Ananus
MYHUYUNATBHOU YCTIyeU
«IIpedocmasnenue unghopmayuu o mexyujeti

ycnesaemocmu yyauieeocA, geoenue JJIEKMPOHHO2O
OHeBHUKA U JJIEKMPOHHOCO IAHCYPHAILA YyCnesaemocmu»

®opMma pemieHusi 00 0TKa3e B NpreMe JOKYMEHTOB, He00X0UMBIX JIJIsl IPeI0CTABJIEHUS
MYHUIIUNIAJIbHOU YCJIYTH
«IIpenocraBijienue uHGOPMALMHU 0 TeKYIIeH yCIIeBAeMOCTH y4alllerocsi, BeieHue
3JIEKTPOHHOT'O ITHEBHUKA M 3JIEKTPOHHOTI'0 KYPHAJIA YCIIEBAEMOCTH»

Komy

(bamuust, ©Ms1, OTYECTBO)

(macmoprt, cepus, HOMep, KEM U JlaTa BbIJaun)

(ampec mpoKUBaHMSA)

PEIIEHUE
00 oTKa3e B NIpuéMe JOKYMEHTOB, HE0OXOAMMBIX /IJIsl PeI0CTABJIEHUS MYHUIIMIIAJILHOI
yeayru «IlpenocraBiienne nHGopManuu 0 TeKylleil ycneBaeMOCTH y4alllerocsi, BeJeHue
3JIEKTPOHHOI0 JHEBHUKA U 3JIeKTPOHHOI0 KyPHAJIa yCIIeBaAeMOCTH

Jara No

Paccmortpes Baiue 3asBinenue ot Ne U
npujaraéMple K HEMy JOKYMEHTBI, NPUHATO pelieHne o0 OTKa3e B NpUEME M PETUCTpaluu
JIOKYMEHTOB, HEOOXOAMMBIX AJISi MPEAOCTABICHHUS IOCYJapCTBEHHON (MYHUIIMIAIBHOW) YCIyTH,
0 CIEAYIOUIMM OCHOBAHMAM:

Ne nynkra HaunmeHoBaHMe OCHOBaHUS 115 PasbsicHeHue NpUYUH

aJMHUHUCTPATHBHOIO | 0TKAa3a B COOTBETCTBHU C ¢AUHBIM 0TKa3a B

perjaMenTa CTaHJAapTOM NpeoCTaBJIECHUH YCIYTH
3anpoc 0 NpeaoCTaBICHUH YCIyTH VYKa3bIBalOTCSI OCHOBAHHUS
IIO/IaH B OpraH roCy1apCTBEHHON TaKoro BbIBOJA

BJIaCTH, OpPraH MECTHOTO
CaMOYIIpaBJICHUsI UJIM OPraHU3aLHIO,
B [IOJIHOMOYMS KOTOPBIX HE BXOJIUT
IPEOCTaBIEHUE YCIYyTU

HenonHoe 3anonnenne 00s3aTenbHbIX YKa3bIBatOTCS OCHOBaHMS
noxeit B popme 3ampoca o TaKOTO BBIBOJIA
IPEOCTaBICHUH YCIYTH




[IpencraBieHne HEMOIHOIO KOMILIEKTa | YKa3bIBAETCS

JIOKYMEHTOB HCUYEPIBIBAOIINNA
[epeYEHb IOKYMEHTOB, HE
MPEICTaBICHHBIX
3asBUTEIIEM

[IpencraBieHHbIE JOKYMEHTBI YTPATHUIN | Y Ka3bIBAETCS

CHJTy Ha MOMEHT OOpaIlieHus 3 YCIIYTOl | MCUEPIBIBAOIITHI

[IepeyeHb IOKYMEHTOB,
YTPaTUBLINX CUITY

IIpencraBieHHbIe JOKYMEHTBI COAEPKAT
HNOJYUCTKU U UCIPABJIIEHUS TEKCTA,
HE3aBEpPEHHbIE B IIOPSIKE,
YCTQHOBJICHHOM 3aKOHO/1aTEeJIbCTBOM
Poccuiickon denepanuun

Vka3pIBaeTcs
HCUYEPITBIBAFOIITII
MepeveHb IOKYMEHTOB,
coJiep KalIuX MOAYUCTKH
nu I/ICHpaBHCHI/ISI

3asBieHHe IIoJaHoO JIMIIOM, HE
HUMCIOIIINM IMOJTHOMOYHI MNpEaACTaBJIATb
HHTCPECCHI 3adBUTCIIA

JlononuurenbHas MHPOpMaLUs:

Ber  BmpaBe

MOBTOPHO OOpaTUThCA B  YINOJTHOMOYEHHBIN

oprad € 3a4dBJICHUEM O

IPEIOCTABIEHUU TOCYAApCTBEHHON (MYyHHMLIMIIAJbHOM) YCIYrM IOCJE YCTPaHEHMsI YKa3aHHbIX

HapyILIEHUN.

JlaHHBIN OTKa3 MOXKET OBITh 00’KAJIOBaH B TOCYACOHOM MOPSIKE IyTEM HAIPABICHUS KATOOBI

B YIIOJITHOMOUYEHHBIH OpraH, a Takxke B CyZeOHOM MOpsAKeE.

Hupexrop

(moamnuce)

(pacuudpoBKa MOMKICH)
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YCnesaemocmu yuauie2ocsi, 6e0eHue 2NeKmpOHHO20
OHEBHUKA U DNIEKMPOHHO20 JHCYPHALA YCNeBaAeMOCILY

®opMma penieHusi 00 0TKa3e B NPeJ0CTaABJIEHMA MYHUIIMNIAJAbHOM ycayru «lIpexocraBiienne
uHGopMaNuM 0 TeKYIIell yCleBaeMOCTH yUallerocsi, BeJieHue 3J1eKTPOHHOI0 THEBHUKA U
3J1IeKTPOHHOI0 KyPHAJIa yCcIeBAeMOCTH

Komy

(pamumnms, uMst, OTYECTBO)

(macmoprt, cepus, HOMEp, K€M U JlaTa BblJauHn)

(ampec mpoKHUBaHUS)

PEIIEHUE
00 0TKa3e B NMPeI0CTABJICHUN MYHHIIUNIAJILHOH yCJIYyIH
«IIpenocraBienue HH(PpOPMAIIUM O TEKYIIEH YCIeBAeMOCTH YUYallerocs, BeJeHue
3JIEKTPOHHOT'0 ITHEBHUKA M 3JIEKTPOHHOTI0 KYPHAJIA YCIIEBAEMOCTH»

Hara No
[1o pe3ynbraram paccMOTpEHUs 3asBJIEHUS OT No Y PUII0KEHHBIX

K HEMY JOKYMCHTOB IPHHATO PCHICHUC OTKAa3aTb B MNPCAOCTABJICHUN YCIYTH, IO CICAYIOIIUM
OCHOBAHUSM:

Ne mynkra HaumeHoBaHHe OCHOBaHMS IS Pa3bsicHeHue npuumnH
aIMHHHMCTPATHBHOIO | OTKA3a B COOTBETCTBHH C ¢IMHBIM | OTKa3a B
perjiaMeHTa CTAHJAPTOM NpeaoCcTaBJIeHUN
YCIyru
JlokyMeHTHI (CBeieH s ), VYKa3bIBalOTCS. OCHOBAHUS
MIPEJICTaBICHHBIE 3asBUTEIIEM, TaKoro BbIBOJIA
IIPOTUBOpEYAT
JIOKyMEHTaM(CBEICHUSM),
MIOJIyYEHHBIM B paMKax
MEXBEIOMCTBEHHOTO
B3aMMOJENCTBUS




[IpenocraBiieH HENMOIHBIN VYKa3pIBarOTCs OCHOBaHMUS

KOMIUJICKT JOKYMCHTOB TaKOI'0 BBIBOJA
HOCTYHI/IJIO 3asABJICHHUEC O Vka3bpIBarOTCSI OCHOBAHUS
IIpeKpali€HUH UCIIOJTHCHUA TaKOro BbIBOJa

MYHULUIIAJIBHON YCIyTH

3asiBUTEIIb HE COIVIACEH YCTPaHUTD YKa3bIBalOTCSl OCHOBAHUS
BBISIBJICHHBIE B X0/I€ ITPOBEPKU TaKOro BbIBOJA
HECOOTBETCTBUSA JOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSIM

PaspscHeHne npu4nH OTKa3a:

JlonoIHUTENBHO HHPOPMUPYEM:

Bbl BopaBe NOBTOPHO 0OpaTUTbCs B YIOJIHOMOYEHHBIM OpraH ¢ 3asBICHHUEM O
IIPEIOCTABIICHUH YCIIYTH I10CJIE YCTPAaHEHUsI YKa3aHHbBIX HApYLICHUM.

JIaHHBIA OTKa3 MOXET ObIThb 00KaJIOBaH B JIOCYIEOHOM MOpPSAJIKE IyTEeM HaIlpaBlCHUs
asi00bl B YIIOJTHOMOYEHHBIH OpraH, a TaKkKe B CyJ1IeOHOM MOpsKeE.

Hupexrop

(moamuce) (pacmmdpoBKa MOAMKUCH)



Ipunoowcenue Ned
K AOMunucmpamusHomy pe2nameHmy
npeoocmasieHus MyHUWURAIbHBIM O100X4CemMHbIM
00WeobpPaz08amenbHbIM  YUPENCOeHUEeM —OCHOBHO
00Ue0bpaz08amenbHOl WKOIOU UMEHU
H.U.Cynumosa c.Cyxomckoeo. Mo3zdokckoeo paiiona
Pecnyonuxu Cesepuas Ocemusi-Ananus
MYHUYUNATIbHOU VCLY2U
«IIpedocmasnenue unghopmayuu o mexyujeti
ycnegaemMocmu yuaue2ocs, eedeHue
INEKMPOHHO20 OHEBHUKA U IJLEKMPOHHO2O
JHCYPHANA YCNEBAEMOCIU»

®opma corsacusi Ha 00padOTKY NePCOHAIBHBIX JAHHBIX
Coruacue
Ha 00paboTKy NepCOHANTBHBIX JAHHBIX
A, :
(pamumnms, umst, 0TYECTBO)
3aperucTpUPOBaHHBIN(HAs) IO ajapecy: ,

nacnopt: PO, cepust , Ne , BBIJIaH ,
(mara)

(xeM BbIJIaH)
CBob6oaHO, cBOEH BOJIEH MU B CBOEM MHTEpECE JIal0 COIJIaCHE YNOJHOMOYEHHBIM JIOJKHOCTHBIM
aunam

(HaMMEHOBaHUE YIIOJIHOMOYEHHOT'O OpraHa)
PacIoI0KEHHOTO IO aJIpecy: :
Ha 00paboTKy (moboe neiicTBUE (OmMEpamuio) WM COBOKYIMHOCTH JEUCTBUH (omepanuii),
COBEpIIIaeMbIX C HCIIOJNIB30BAHUEM CpPEICTB aBTOMATH3allMU WM 0€3 HCIIONb30BAHUS TaKUX
CPEIICTB C TIEPCOHAIBLHBIMY JaHHBIMHU, BKJIIOYas cOOp, 3amucCh, CUCTEMATHU3AIHMIO, HAKOIUICHUE,
XpaHeHue, yTOuYHeHHue (OOHOBJIEHHE, H3MEHEHHE), W3BJICUEHHUE, HCIOIb30BaHUe, Tepeaady
(pactipocTpaHeHue, TMPEIOCTABICHUE, JOCTYM), O0e3TWYuBaHHMe, OJOKHWpOBaHUE, Y/aJeHUE,
YHUUTOKEHHUE CIICTYIOIINUX TePCOHANBHBIX JaHHBIX
- (hammnus, ©Ms1, OTYECTBO;
- 1aTa pOKICHUS;
- aJpec PerucTpanuu U GaKTUISCKOTO MPOKUBAHUS;
- macnopT (cepusi, HOMep, KEM U KOr/ia BbIJIaH);
- CBHJICTEIICTBO O POXKICHUH PEOCHKA,
- CHWJIC pebenka.

Hacrosmiee 3adBneHne qeiicTByeT Ha MEPUOJ JO UCTEUEHHUS CPOKOB XPAaHEHHSI COOTBETCTBYIOIIECH
uHpOpMaAIUM WM JTOKYMEHTOB, COJACpKalIUX YKa3aHHYI WH(OpMAIHI0, OMpeaeinsieMblX B
COOTBETCTBUU € 3aKOHOJATeNbCTBOM Poccuiickon denepanuu.

OT3BIB 3asBJIEHUS OCYILECTBISIETCA B COOTBETCTBMM C 3aKOHOJATEIBCTBOM Poccuiickoit
denepanuu.

« » 20 1.

(moamuce) (pacmmdpoBKa MOAMHUCH)



Ipunosicenue Nob
K AOMUHUCIPAMUBHOMY pe2laMeHmy
npeodoCcmasienus MyHUYUNaibHolM Or00HCEeMHbIM
00Ue0dpaz06amenbHbLIM  YUpedcoeHueM —0CHOBHOL
00WeobpazoeamenvbHol WKOIOU UMEHU
H.U.Cynumosa c.Cyxomckozo. Mozookckozo pationa
Pecnyonuxu Cesepnas Ocemusi-Ananus
MYHUYUNATLHOU YCTY2U
«lIpedocmasnenue ungopmayuu o mexyuei
ycnegaemMocmu yuaue2ocs, e0eHue d1eKmpoHHo20
OHEBHUKA U JJIeKMPOHHO20 HCYPHANLA YCNe8AeMOCU Y

®opMa npeaocTaBjieHUs] MyHUIUNAJIBLHONH YCJIYTH
«IIpenocraBienne uHpoOpMALNH 0 TEKYIEH YCIIeBA€MOCTH y4alllerocs, BeleHue 3JIeKTPOHHOI 0
JHEBHHUKA U JIeKTPOHHOI0 KypPHAJIa yCIIeBaeMOCTH

(®.1.0. 3asBuTENA)
anpec:

TenedoH:
e-mail:

YBaxaewmbiii (ast)!
[IpenocraBiseM cleQyIONyI0 3ampallMBaeMyr0 HHGOpMAIMIO O TEKylled yCcleBaeMoCTH
y4allerocsi, BEACHUE IEKTPOHHOIO JIHEBHUKA U IEKTPOHHOIO )KypHaJla yCIIEBaeMOCTH !
1.
2.
3.

Jlupexmop QU0
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